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Welcome to the Purdue Calumet Community!

It is a pleasure and privilege to welcome you to the Purdue University Calumet Community. We are
delighted to have you with us.

A thorough review of the Student Handbook is one of the first steps in learning about the university. It
contains valuablenformation that will help you during your first few weeks dhbugloutthe years

you spend ncampus.

Pleasdake advantage of the many programs and services offered at PUC. The Student Handbook can
serve as an important resource. There amenaber of policies and procedures for which you will be
held responsible. e Handbook will acquaint you with the rules and regulations that will help you be

a successful member of our community.

In addition, the Student Handbook will help you stayrack. Information includes, but is not limited

to, the following: tutoring servicethe names ankbcations of admirstrative offices, information on
theHonor Code, student employment, financial aid and the Student Bill of Rights.

Pl e a s e sitdte tn éalbur dffice if wecan assist you.

Best wishes for a posit and productive year!

Sincerely,

Sarah E. Howarded.D., L.P.C.
Interim Vice Chancellor for Student Affairs

2200 169 Street 1 Hammond, IN 463232094 | (219) 9892367 § Fax: (219) 9891170 1 www.purduecal.edu
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EMERGENCY AND HOUSE TELEPHONE LOCATIONS

Emergency Fhones

TheCampusEmergencyi B1 u e L i ganetlocaket rmear building entrances or parking lots
as follows:

Anderson Elevator

Classoom/Office Bldg. North Elevator (Inside Call Box)
Classroom/Office Bldg. South Elevator (Inside Call Box)

Founders Plaza West

Founders Plaza Center Sidewalk

Founders Plaza East

Gyte Elevator

Gyte North Entrance

Gyte/Annex West Parking Lot Between Annex & Gyt®oors
Gyte/Annex South Handicapped Chair Stair Lift (Inside Call Box)
Gyte/Annex North Handicapped Chair Stair Lift (Inside Call Box)
Lawshe North Elevator (Inside Call Box)

Lawshe South Elevator (Inside Call Box)

Lawshe South Parking Lot

Lawshe West Sidewalk South of Lawshe Building
Lawshe Crosswalk Between Lots Southeast of Lawshe
Fitness & Recreation Center Sidewalk Southwest of Building

Police Station Parking Lot Front of Police Station

Porter Outside North Entrance

Stucent Union &Library South Entrance

Student Union &Library Elevator (Inside Call Box)

Parking Garage All Levels

University Village(Housing) West and East Parking Lots

University Village(Housing) Sidewalk on the North Side of the Building

Using Campus EmergencyPhones
1. Press button.
2. Telephone automatically dials the "2911" emergency number for the University Police.
3. Once the Police Department answepeak clearlyNTO the box.

Hammond Police/Fire Information from a Campus Telephone
Hammond Police Department.................. (Non Emergency68B9)............ccuvvvveeerrnnnnnns -A1

Hammond Fire Department...................... (Non Emergency6889)...........ccccevvevvniviinnnns -A1

To contact the campus plice in
non-emer gencies and for nDistressed
call 2220

vii



House/Emergency Telephones

House telephones are located within the buildings as listed below. The restricted telephones may
also be used for intreampus communication. These telephones may be used in an emergency by
dialing "2911" for assistance from the University Police.

Anderson

Classroom/Office
Classroom/Office
Classroom/Office
Classroom/Office
Classoom/Office
Classroom/Office

Computer

Gyte

Gyte

Gyte

Gyte

Lawshe

Lawshe

Fitness & Recreation Center
Fitness & Recreation Center
Fitness & Recreation Center
Porter

Porter

Potter

Potter

Powers

Student Union &Library
Student Union &Library

1stFoor Vending Area

1st Floor Vending Lounge

1st Floor rar Northwest Elevator

2nd Floor Southeasear 298

2nd Floor rar Northwest Elevator

3rd Floa Southeastear 398

3rd Floornear Northwest Elevator

1st Floor Desk

Ground Floor Lounge/Vending Area near Advising Center
1st Floor Southeast Lobbyar 170

Near 131

Near 231

1st Floor rear Enroliment Services Center
2nd Floor Elevator

North Lobby

North/South Hallway ear 147
Gym/Upstais Running Track West @
1st FloorSouthwest Lobbyear 110

2nd Floor Southwest Hallwayear 212
1st Floor Northwest Hallway

Hallway rear 325

Common Hall near Potter

Near Elevator/Center North

3rd Floor Hallway Mar Alumni Hall (309)

Academic Learning Center

9900 Connecticut Dr.
Crown Point, Indiana 46307
Phone: 21956-7252
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NON-DISCRIMINATION POLIC Y

http://www.purdue.edu/purdue/ea _eou_statement.html
This is a link to the new Nondiscrimination Policy Statement that supersedes-D

Purdue University Calumet located in Northwest Indiana with its racial, ethnic, social, and religious diversity,
strives to reflect and support the educational and human importance of that diversity. Purdue University Calumet
enthusiastically endorses forracampus the following Purdue University statement of principles.

Purdue University views, evaluates, and treats all persons in any University related activity or circumstance in
which they may be involved, solely as individuals on the basis of theipevaonal abilities, qualifications, and
other relevant characteristics.

Purdue University prohibits discrimination against any member of the University community on the basis of
race, religion, color, sex, age, national origin or ancestry, marital s{@dosntal status, sexual orientation,
disability, or status as a veteran. The University will conduct its programs, services and activities consistent with
applicable federal, state and local laws, regulations and orders and in conformance with the gecaadiur
limitations as set forth irExecutive Memorandum No. -D, which provides specific contractual rights and
remediesAdditionally, the University promotes the full realization of equal employment opportunity for women,
minorities, persons with disabilities and veterans through its affirmative action program.

Any question of interpretation regarding this NondiscrimimatRolicy Statement shall be referred to the Vice
President for Human Relations for final determination.

Questions and concerns regardthgs University policy and practice or protection afforded individuals against
discrimination should be directed to:

Sarah E. Howard, Ed.D., L.P.C.,, Lawshe-352, (219) 982367
Interim Vice Chancellor for Student Affairs

Linda Knox, M.S.H.R.l.R., Schneider Avenue Bldg.1061, (219) 9893169
Associate Director, Affirmative Action

Mary Beth Rincon, M.S.Ed., SPHR, Schneider Avenue Bldg.1005G (219) 9892254
Assistant Vice Chancellor r Human Resources

Gloria Roldan, M.A., Student Union Library-313, (219) 9891141
Assstant Dean of Student (Studento-Student Concerns)


http://www.purdue.edu/purdue/ea_eou_statement.html
http://www.purdue.edu/policies/pages/human_resources/d_1.html

ANTI -HARASSMENT POLICY

http://www.purdue.edu/policies/pages/ethics/x 2 1.shtml
This is the link to the revised AntitHarassment Policy

PREAMBLE

The major goal of this policy is to prevent harassment withénPurdue University community. The University
believes that harassment is repugnant and inimical to our most basic values.

Purdue University is committed to maintaining an environment that recognizes the inherent worth and dignity of
every person,dsters tolerance, sensitivity, understanding, and mutual respect, and encourages its members to
strive to reach their potential. The most effective way to work toward preventing harassment is through
education that emphasizes respect for every individual.

It is essential that Purdue University demonstrate its intellectual and ethical leadership by reaffirming its strong
position against harassment in all forms. All members of the University community must be able to pursue their
goals, educational negdand working lives without intimidation or injury generated by intolerance and
harassment. Freedom of thought and expression are the lifeblood of our academic community, and require an
atmosphere of mutual respect among diverse persons, groups, andTlitieanaintenance of mutually respectful
behavior is a precondition for the vigorous exchange of ideas, and it is the policy of the University to promote
such behavior in all forms of expression and conduct.

The University reaffirms its commitment feeedom of speech as guaranteed by the First Amendment to the
United States Constitution. Accordingly, any form of speech or conduct that is protected by the First
Amendment is not subject to this policy. The University reaffirms its commitment to aicafleedom, which

is essential to its educational mission and is critical to diversity and intellectual life.

This policy addresses harassment in all forms, covering those with legally protected status for reasons of race,
gender, religion, color, age, national origin, ancestry, or disability, as well as those who are harassed for other
reasons such as sexual otegion.

POLICY

It is the policy of Purdue University to maintain the campus as a place of work and study for faculty, staff, and

students free from all forms of harassment. In providing an educational and work climate that is positive and
harassmerfree, faculty, staff, and students should be aware that harassment in the workplace or the educational
environment is unacceptable conduct and will not be tolerated.

SCOPE
This policy applies to all faculty, staff, and students with respect twoitégti occurring on any University
property and Universityelated activities occurring effampus. This policy also applies to the activities of

recognized student organizations including fraternities, sororities, and/or cooperatives.

The University vill not tolerate harassment of its faculty, staff, or students by persons conducting business with
or visiting the University, even though such persons are not directly affiliated with the University.


http://www.purdue.edu/policies/pages/ethics/x_2_1.shtml

DEFINITIONS
Harassment is conduct towards anothenson or identifiable group of persons that has the purpose or effect of:

(1) creating an intimidating or hostile educational environment, work environment, or environment for
participation in a University activity;

2 unreasonably interfering wi t h a personds educat
environment for participation in a University activity; or

B)unreasonably affecting a persond6s educational or v
activity.

Racial Harassment

Racial harassment is conduct that demonstrates hostility towards another person (or identifiable group of
persons) on the basis of race, color, national origin, or ancestry, and that has the purpose or effect of:

(1) creating an intimidating or hostile educational environment, work environment, or environment for
participation in a University activity;

(2) unreasonably interfering wi t h a personoés educat
environment for particip&n in a University activity; or

Bunreasonably affecting a personb6s educational or v
activity.

The University is strongly committed to providing a safe and harassment free environment for merifitoes of
groups that have historically been, and are still likely to be, at greatest risk of harassment for reasons of
prejudice.

Sexual Harassment

Sexual harassment is any unwelcome sexual advance, request for sexual favors, or other writteny verbal, o
physical onduct of a sexual nature when:

(1) submission to such conduct is made either explicitly or implicitly a term or condition of an

individual 6s empl oyment, education, or participatio
(2) submission to, or rejectiorf,csuch conduct by an individual is used as the basis for, or a factor in,
decisions affecting that individual d8s empl oyment, €
or

(3) such conduct has the purpose or effect of unreasonably interferinch wi a n individual &
employment or academic performance or creating an intimidating, offensive, or hostile environment

for that individual s employment, education, or par

Amorous relationships that occur in the cont@ixéducational or employment supervision and evaluation present
serious concerns about the validity of consent. The disparity of power between persons involved in amorous
relationships of a teacher and student, supervisor and subordinate, or seniari@ndojleagues in the same
department or unit makes them susceptible to exploitation. Those who abuse their power in such a context
violate their duty to the University community.

Relationships between faculty and students are particularly susceptibiploitation. The respect and trust
accorded a member of the faculty by a student, as well as the power exercised by faculty in giving grades or
recommendations for future study and employment, make voluntary consent by the student suspect.

Anyonewho engages in a sexual relationship with a person over whom he or she has any power or authority
within the University structure must understand that the validity of the consent can and may be questioned. In
the event of a charge of sexual harassmestUhiversity will give very critical scrutiny to any defense based
upon consent when the facts establish that a power differential existed within the relationship.



DETERMINATION OF HARASSMENT

To determine whether a particular act or course of canthrestitutes harassment under this policy, the alleged
behavior will be evaluated by considering the totality of the particular circumstances, including the nature,
frequency, intensity, location, context, and duration of the questioned behavior. Altrepgated incidents
generally create a stronger claim of harassment, a serious incident, even if isolated, can be sufficient.

The University reserves the right to investigate circumstances that may involve harassment in situations where no
complaint, formal or informal, has been filed. In appropriate circumstances, sanctions in accordance with this
policy will be implemented.

RETALIATION PROHIBITED

This policy seeks to encourage faculty, staff, and students to report and address incidents of harassment.
Retaliation against faculty members, staff members, or students for reporting or complaining of harassment or
enforcing his policy is strictly prohibited. Overt or covert acts of reprisal, interference, restraint, penalty,
discrimination, intimidation, or harassment against an individual or group for exercising rights under this policy
will be subject to appropriate andopnpt disciplinary or remedial action.

SANCTIONS

An individual or group of individuals found to have violated this policy will be subject to disciplinary or
remedial action, up to and including termination of employment or expulsion from the Uryiversit

The sanctions for conduct that constitutes harassment as defined by this policy are subject to enhancement when
such conduct is motivated by bias based on a personds |
e.g., race, gendereligion, color, age, national origin, ancestry, or disability. This enhancement of sanction is

applicable to University faculty, staff, students, and recognized student organizations, including fraternities,
sororities, and/or cooperatives.

FINANCIAL L IABILITY

Faculty and staff who are determined to have violated this policy may be held personally liable for any damages,
settlement costs, or expenses, including attorney fees incurred by the University.

FALSE CHARGES

This policy shall not be ugeto bring knowingly false or malicious charges against any faculty, staff, students, or
recognized student organizations, including fraternities, sororities, and/or cooperatives. Disciplinary action will
be taken against any person or group found to baseght a charge of harassment in bad faith, or any person
who, in bad faith, is found to have encouraged another person or group to bring such a charge.

RESPONSIBLE INSTITUTIONAL OFFICERS

The Vice President for Human Relations, in consultation Wiilversity officers, chancellors, and legal counsel,
shall have overall responsibility for oversight and coordination of enforcement of policies and procedures dealing
with harassment for all campuses and operations within the Purdue University system.

Chancellors, vice presidents, deans, and heads of all schools, divisions, departments, and offices are responsible
for maintaining an educational and employment environment free of harassment.

Administrators or supervisors who have knowledge of conidvolving harassment or who receive a complaint

of harassment that involves University faculty, staff, or undergraduate or graduate students under their
administrative jurisdiction, shall take immediate steps to deal with the matter according to Unpaisit and
procedures.



Persons who believe they have experienced or witnessed harassment are encouraged to report it through
established procedures. Heads of schools and administrative units shall make known to all of their members
those individuals and offices designated a®ueces for people seeking assistance with harassment.

OTHER DISCRIMINATORY CONDUCT

This antFhamssmenpolicy augments, but does not supersede, other University policies covering discrimination.
Although harassment as described and prohibitechisypolicy includes a wide rage of behavior, it does not
include certain discriminatory conduct, even though that conduct may be otherwise unlawful, offensive, or
prohibited by other University policies.

Questions and concerns regardthg University policy and practice or protection afforded individuals against
discrimination should be directed to:

Sarah E. Howard, Ed.D, L.P.C., Lawshe-352, (219) 982367
Interim Vice Chancellor for Student Affairs

Linda Knox, M.S.H.R.I.R., SchneiderAvenue Bldg-1061, (219) 9893169
Associate Director, Affirmative Action

Mary Beth Rincon, M.S.Ed., SPHR, Schneider Avenue BldgLO05G (219) 9892254
Assistant Vice Chancellor br Human Resources

Gloria Roldan, M.A., Student Union Library-313,(219) 9894141
Assistant Dean of Student (Studefito-Student Concerns)



Vice Chancellor for Student Affairs

Location: Lawshe352

Hours: Monday- Friday7:30 a.m- 4:30 p.m.
Phone: (219) 9892367

Fax: (219)-2890

Internet Email Address: vcsa@purduecal.edu

Web Site Address: www.purduecal.edu/studentaffairs/

Students are encouraged to visit the Office of the Vice Chancellor for Staffaims regarding any questions
concerning University policies and procedures, discratiam/harassment by any University employee, or
general questions concerning student life on campus.

The VCSAhas responsibility for the administration of certain University programs concerned with the general
welfare of the student body. Offices cdimraed by the Vice Chancellanclude Campus Life &Dean of
Studentgjudicial affairs, student activities, student organizations, new student orientation, and family programs)
Career Services and Student Employmetiealth, Recreation & Sport&thletics, fitness center, wellness,
intramurals, recreation, Counseling Center and Student Health Services Center); Housing & Residential
Education (including oftampus housing)Educational Opportunity Programs (Educational Talent Search,
McNair Achievement ProgramOffice of Disability ResourcedJpward Bound Twentyfirst Century Scholars
Programand From Boots to Books Veterans Program); and ADA Compliance.

These various Student ffairs departments offer programs and services designed to fercilgtudent
development in areas of intellectual inquiry, cultural awareness, emerging values, and personal skills. The staff
is committed to helping students move toward achieving their potential for intellectual, social, and personal
growth.

The staffis concerned with developing a positive livilgrning environment in ways to maximize personal
growth and development and has the responsibility to understand the attitudes and views of students and to
communicate these concerns to others having redplitysor policies affecting student life.

Student Affairs Mission Statement
Student Affairs, a primary partner for holistic learning and development at Purdue University Calumet is
committed toassisting students as well as faculty, staff, parents and other family members. Comprised of
individuals who care deeply about students, staff in Student Affairs standteeaffer guidance and support.

Student Affairs &ff is committed to the followig goals:
1 Goal 1- Encourage the overall wetleing of students
1 Goal 2 - Enhance the educational experience through participation in holistic activities
1 Goal 3 - Inspire students to pursue lifelong learning
1 Goal 4 - Promote an inclusive community that values productive communication and diverse ideas and
that demonstrates collaboration and cooperation

Housing and Residential Education

Location: Central Office located in

University Village Phase II, 2440 17Btreet
Hours: Mondayi Friday 8:00 a.mi 5:00 p.m.
Phone: (219) 9894150
Internet EMail Address: housing@purduecal.edu
Web SiteAddress: www.purduecal.edu/housing

The University Village is a unique living environment designed to enrich the academic development of UV
residents and enhance the integration of the diverse student body of the carmpuspartment suites @he
University Village are fully furnished and feature fandividual bedrooms, four persahvanity areas, two full
baths, a common living area and a kitchen with top grade appliances. The University Village hatudyiet
rooms, meeting roomswo largeconference roos) two computer lab and vending machines. The University
Village offers the independence of apartmstyle living with the guidance and assistance afforded by resident
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assistants, administrative personaetl maintenance staffThe resident handbook can be found at the following
URL: http://webs.purduecal.edu/housing/resident-handbook/.

Off-Campus Housing

Hours: Mondayi Friday 8:00a.m.i 5:00 p.m.
Phone: (219) 9894150

Internet EMail Address: housing@purduecal.edu

Web SiteAddress: www.purduecal.edu/housingff -campus

An Off-Campus Housing website has been established to assist PUC students who wish to live in the surrounding
area. The website includes a list of apartments, emergency phone susaety tips, and utilitgbmmunity

resource information.The list of apartments includéise name of the complex, contact phone number, location

of complex, leasing options, security deposit amount, type of apartments (Studio, 1 Bed/1Bath, 2 Bed/1 Bath,
etc.), and monthly rent. Please keep in mind that alingrimformation is subject to change. Lease agreements

are solely between the resident and the leasingtagtlease contact the DepartmehtHousing and Residential
Education for more information regarding -@mpus housing inquiries.

Campus Life & Dean of Students

Location: Student Union & Libran813

Hours: Mondayi Friday 8:00 a.m- 4:30 p.m.
Phone: (219) 9894141

Internet Email Address: dos@purduecal.edu

Web Site Address: www.purduecal.edu/deanofstudents/

The Office of the Dean of Students promotes responsibility and encourages honesty, integrity, and respect among
Purdue Univesity Calumetcitizensthrough education, compliance with behavioral standadd support of
individual rights. We are committed to:

A Work collaboratively with students, faculignd staff to create an ethical and safe environment in which
scholarshipmay flourish.

Promote good citizenship among students and administer conduct standards in a fair, respectful and
equitable manner.

Disseminate and interpret University regulations and standards to students, faculty, staff, parents, and
the generatommunity.

Promote compliance with the spirit and intent of the Purdue Bill of Students Rights and University
Code of Caduct and other regulations and rules.

Serve as a resource and information agency for students, faculty, staff, panenttlers concerning
studentights and standards.

Guide students toward a greater sense of personal responsibility and mature and ethical behavior that
enhances the quality of the University and community environment.

Provide guidance and educationalpesences to assist students in making appropriate choices
concerning behavior.

Do o Do o o P>

Several publications are available in the officeluding but not limited to

The Student Bill of Rights

The Student Handbook

Grade Appeals Procedures

Regulations Governing Student Conduct, Disciplinary Proceedings, and Appeals
Purdue Uiversity Calumet Alcohol Policy

Non-discriminationPolicy

Anti-harassmenolicy

Academic Integrity: A Guide for Students

Academic Integrity: A Guidéor Faculty

Honor Council Procedures

Classroom ManagemeRtrocedures

Readmission Procedures and Application (Students who have been academically dropped from the
University)

Too T Joo Too oo T Jo To o T T To
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HONOR CODE

| understand that academic dishonesty will not be tolerated at Purdue University Calumet. | am here to learn.
Through learning, | will strive to become a better person and a more valuable contributor to society. | understand
that dishonesty in the clasem, through cheating, plagiarism or other dishonest acts defeats this purpose and
disgraces the mission and quality of a Purdue University Calumet educatiemefore, | make the following
pledge:In accordance with the Honor Code, | will not engage dishonesty in my academic activities, and |

will not tolerate such dishonesty by other students

Explanation of the Honor Code

| understand that academic dishonesty will not be tolerated at Purdue University Calumet.

Because academic dishonesty isesy serious matter, infractions will be swiftly handled.

| am here to learn.

A college education is not only about earning a degree. A degree signifies that a student has engaged in the
process of learning. At the college level, learning includesitiqeisition of knowledge and the ability to apply

that knowledge. In addition, the process of learning is intended to develop in students the ability to think for
themselves, as this ability is necessary for professional and personal growth and success.

Through learning, | will strive to become a better person and a more valuable contributor to society.

Learning, as described above, involves accepting individual responsibility for our actions. Becoming a better person
means becoming ever moresponsible as a decision maker both professionally and personally. Professionally, the
enhancement of knowledge and the development of critical thinking skills will help students to become better
employees and leaders. Personally, the process of lgdesds to reliability in friendships and family relationships.

The learning that occurs in college is also vitally important for society as a whole, which can function effectively only
when it is comprised of good citizens and good professionals.

| understand that dishonesty in the classroom, through cheating, plagiarism or other dishonest acts,
defeats this purpose and disgraces the purpose and quality of a Purdue University Calumet education.

Becauseacademic dishonesty is incompatible with learnidishonest students do a disservice to their
employers, since they will be less able to apply their knowledge successfully and less able to learn new skills in
the workplace. Such individuals also do a disservice to their friends and families, becausdl theyless

reliable in friendships and family relationships. In addition, such individuals do a disservice to society, since a
well-functioning society depends on honesty, knowledge and understanding. Academic dishonesty undermines
the support of emplyers, friends, family and society and disgraces the mission and purpose of Purdue University
Calumet, which is to produce responsible graduates who will make valuable contributions to society.

Therefore, | make the following pledge: in accordance withettHonor Code, | will not engage in
dishonesty in my academic activities, and | will not tolerate such dishonesty by other students.

In agreeing to this pledge, students make the explicit promise to engage in learning, not to undermine it. This
pledge isa promise to refrain from committing dishonest acts, either by receiving, using or providing
unauthorized information. Students also promise to report to an instructor, or appropriate authority any dishonest
activity they should witness. When students drothis pledge, they better themselves, better society, and
promote an important goal of Purdue University Calumet.

Thewebsite forAcademic Integrity issues, including thi®nor Council Procedures is:
http://www.purduecal.edu/integrity/index.html
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Tips Regarding Nepotism in the Classroom

Purdue University has an Artlepotism Policy, per Executive Memorandur8%, 21 July 1995, concerrgn

nepotism for persons who have employment status. The Purdue University Nepotism Policy states that,

AEmpl oyment opportunities with the University are not a
relationships. In addition, the University mtiins policies guarding against employment relationships from

which nepotism may arise. o This policy can be found at
http://www.purdue.edu/policies/pages/humanresources/c37.html

Whereas this policy does not apply to students and faculty relationships in the classroom, the Office of the Dean

of Students has the following tips regarding students who are attending classes or labs, etc. that are taught by

those who are consideréda mi | y member s, or relatives. AFamily members
parents or siblings, grandparents, grandchildren, uncles, aunts, nephews, nieces, and cousins; this includes those

who are related by blood or by marriage.

Likewise, theOffice of the Dean of Students issues the following statement about students being taught in the

classroom by relatives:

Teaching one&ist reil ati velst ma&ke one to be objective in on:
reason that iis strongly discouraged. Further, faculty who finds themselves in this predicament, to avoid the

appearance of impropriety, should take one of the following actions:

1. Work with department head to transfer student to another section of the same class, or
2. Work with the department head to have student take an Independent Study with a different professor, or
3. Work with department head for other options

Student Activities & Student Organizations
Location: Student Union & Libraryl04B
Hours: Monday thraigh Friday 8:00 a.ni. 5:00 p.m.
One day per week office is open until 6:30 p.m.
For Summer Break Hours cdlfle office

Phone: (219) 9892369
Internet EMail Address: studentactivities@purduecal.edu
Web Site Address; www.purduecal.edu/studentactivities/

Make the most out of your college experience! Get involved, have fun, make connections, and gain leadership
experience.There are more than 5@ugentorganizations on campus to choose fronstudent Government
Associdion, Greek, Professional, Multicultural, Performing Arts, Departmental, PublicatRakgious and

Special Interest groups. Some examples of events which have been sponsored by Student Actitiee W
Week,Movie & Popcorn Series, Family Movie Nighfoons@Noon, Perk Up, Lunchtime Wii Fun & Games,
Adventure Trips, Stress Free Week, Winter Dance, Student Activities Awards BaOgeeation Night Café,
Pancake/lce Cream Study Breaks and Super Bowl Party. Risassur website foupcoming eventsrad more
information about student activities.

Students are encouragedtogetacCor r i cul ar Transcript (ACcTo0), an offici:
them get the competitive edge for securing employment, internship opportunities, gradudteadatission and
scholarships A Cc T | i scurscules ¢éxpedemaes (thase activities that took place outside the

classroom) in which students have been involved while being enrolled at Purdue University Calumet. Forms and
additional information are available onlinevavw.purduecal.edu/car in the Office of Student Activities, SUL
104B.

Student Lockers

Student lockers located across campus are handled on a first come basis with students providing their own locks.
Ascheduld fAcl ean outo of st ud eadliowing springcsemester finald.nk lociscnotur annu al
removed will be cut off, valuables will be delivered to the University Police and the remaining contents

discarded.
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Domestic travel includes travel within and between any of the 50 States of the United States and its possessions
and territories and also includes travel between the United States and Canada and within Canada, and between

STUDENT TRAVEL POLICY -DOMESTIC

the United States and Mexico andthin Mexico. For travelers who live outside the United States and it

possessions, domestic travel is that travel perfor med

required for travel between the United States, Canada and Mexico.

I. Overview of Student Travel

A.

This policy has been developed to provide a guide and clear instructions for students and
faculty/staff members involved in university travel (reimbursable anereiombursable.) This policy

is applicable to travel sponsored by studentanizations and to departmental travel in which
students are involved.

Our primary regulation is that all University travel must be-gpproved. Prior travel approval

insures the travelerds supervisor amtktAawikbledepart men

for reimbursement of expenses travel is allowable on the funds, and any staff/faculty traveler with

benefits is covered under workmandés compensation

official travel are actions by an agenttbf university, without approval the same actions could be
considered as those by a private individual for which the traveler could be personally liable.

This policy also serves as a mechanism to make certain that the safety and interest of our students ar
assured. Moreover, they provide guidance in order to increase the likelihood that our students will be

safe and if something should happen, we (the representatives in charge) are prepared to address it in
an appropriate manner.

II.  Student Conduct and Resposibilities

A.

Students involved in student travel, are expected and required to abide by the laws of the State of
Indiana and of the United States and the rules and regulations of Purdue University, to conduct
themselves in accordance with accepted standadrsiscial behavior, to respect the rights of others,

and to refrain from any conduct which tends to obstruct the work of the University or to be injurious
to the welfare of the University. A student who violates these general standards of conduct may be
subject to administrative actions and/or disciplinary penalties. University policy prohibits the use or
possession of alcoholic beverages on campus and while involved in University sponsored activities
while traveling. Consumption, outside of universigjaed events, of alcoholic beverages by
students of legal drinking age will be governed by the guidelines set out for the trip. For example, if
students are participating in a graduate visitation program at the University of lowa and the official
structuredorogram ends at 5:00 p.m., students of legal drinkiggmay go out for an unsupervised
dinner and have an alcoholic beverage if allowed by guides as expressed by university representative
in charge.

The following are a limited list of additional commonles that students must follow while
traveling. This list is not an all inclusive list.

1. Students must uphold all regulations and policies of Purdue Univ€altymet, including the
Regulations Governing Student Conduct, Disciplinary Procedure8gpehls.

2. Student must attend all scheduled events and activities. Permission to leave the group must be
received from the university representative who is in charge once all scheduled events and
activities have concluded.

3. Students are responsible to arrome time at all scheduled activities and events as indicated by
school representatives and/or distributed itinerary.

4. Students are responsible for all expenses they personally incur outside that authorized by the
university.
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5. Students will be held financigllresponsible for any damages or loses to personal property that
result from their misuse of such property i. e. damages to hotel rooms, theft of hotel linen, etc.

lll. Procedures- The Form 17, Request for Authority to Travel on University Businssthe University
document that communicates the need to be in travel status when traveling outside Indiana. For the purpose
Student Travel, a Form 17 must be completed when students are involved in travel whether in or out of the
State of Indiana. Thedfm 17 should be approved two weeks prior to travel.

A student or student group is in travel status when traveling on official business for Purdue whether or not
expenses will be reimbursed by the University.

A. Proceduré Accompanied by Faculty/Staff Membe

1. Have Travel Center complete Form 17 with all supporting documentations and attach list of
students who are traveling.

2. Complete Waiver, Release and Hold Harmless Agreement feorall students patrticipating in
travel.

3. If one more than one staff persortrigveling, make certain that all student expenses for the trip
are placed on at | east one accompanying facul ty/:

4. For any minors on trips, Medical Treatment Authorization for Min@hould be completed
(minors are anyone under thecagf 17 years.)

5. Complete Emergency Contact Form for each student participating in travel.

6. Develop a travel itinerary that is to include dates and times of all travel activities; the name and
cell phone number of the university representative in chargkeofrip; the name, institution,
telephone number, and title of all contact persons; the name address, city, state, and telephone of
all places of lodging; when using a chartered buke company name, contact person(s),
address, telephone number, and dusi ver 6 s name (when avaiil abl e); v
flight information such as airline name, air port name, and departure and arrival times; and the
departure time from Purdue University Calumet and the estimated arrival time back at Purdue

University Calumet.

B. Proceduré Not Accompanied by Faculty/Staff Member

1. Have Travel Center complete Form 17 with all supporting documentations for students
participating in travel.

2. Complete Waiver, Release and Hold Harmless Agreement Form for all students partjdipati
travel.

3. For any minors on trips, a Medical Treatment Authorization for Minor should be completed
(minors are anyone under the age of 17 years.)

4. Complete Emergency Contact Form for each student participating in travel.

Develop a travel itinerary thas to include dates and times of all travel activities; the name,

institution, telephone number, and title of all contact persons; the name address, city, state, and

telephone of all places of lodging; when using a chartered- biws company name, contact
person(s), addr es s, telephone numbei fightand bus di
information such as airline name, air port name, and departure and arrival times; and the

departure time from Purdue University Calumet and the estimated ammeabtick at Purdue

University Calumet.

6. In the event that a student needs to operate a University owned or leased vehicle, complete
Request for NotEmployee to Operate Purdue University Vehicle Form.

C. Procedure$ Student Organizations
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1. Complete on line Schedng/Event form. A minimum of five business days is required for
approval. (Student organizations must allow a minimum of two weeks for conference/workshop
travel).

2. | f more than one student organi zation member i
emergency contact information must be attached.

3. If a staff/ffaculty member is accompanying the student organization a form 17 must be
completed.

4. Each student traveling must complete a Waiver, Release and Hold Harmless Agreement Form.

Complete Medical Treatrm¢ Authorization for Minor for all minors participating in trip as
needed.

6. For travel to conferences and workshops develop a travel itinerary that includes dates and times
of all travel activities; address, city, state, and telephone of all places afidoagien using a
chartered bu§ the company name, contact person(s), address, telephone numbers, and bus
driver 6s name; Tlgetmformatienswech ds airine bayne, airfpart name, and
departure and arrival times; and the departure fho@ Purdue University Calumet and the
estimated arrival time back at Purdue University Calumet. Completed registration forms must
be attached, along with conference/workshop itinerary.

7. Director of Campus Life reviews and approves submitted formsfamadards to Business
Office for StudentAffairs for approval.

IV. Liability 7 Risk Management Forms

A. Form RM 29:Waiver, Release and Hold Harmless Agreeniesil must complete

B. Form RM 101:Request for NoiEmployee to Operate Purdue University VehicleMust be
completed when students will be operating a university owned ordieabécle. Forms must be
mailed to RiskManagement one week prior to start of the t
must be attached to this form.

C. Form RM 28:Medical Treatment Authorization For MindrMust be completed when nors are
traveling (e. g. Upward Bound and Educational Talent Search Programs participants)

D. Form RMO05:_ Request for American Income Medical/AD&D Coverage
V. Funding

A. Development of Travel Budget
1. Lodging Expenses (for large groups, two (2) students per fo@mommended
2. Subsistencé based upon University approved per diem policy
3. Transportation cost may include air fareground transportation, luxury bus transportation
4. Admission fees as applicable
5. Other
6. For Student Organizations, consult Student Organizations Financial Procedure Manual, revised

2006 (pages 11.)

B. PrePayments/Cash Advances

1. Lodgingi The Travel Center igble to prepay all (student and faculty/staff) lodging cost for
travel where students are involved.

2. Subsistencd A cash advance to cover subsistence for students may be requested from the
Business Administrator f or iShased gontthe Subsistericc e sd of f
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rate noted in the approved From 17. Accompanying faculty/staff subsistence will be reimbursed
upon return using the Form 25.

3. Transportation Codt Rental car and taxi expenses nahbe prepaid by the Travel Center. A
cash adance can be requested to pay for this.

4. Admission Feesi A cash advance for admission fees for students and accompanying
faculty/staff may be requested from the Business
the vendor does not accept a cregitd. If the vendor does except a credit card then the Travel
Center can prpay this expense.

5. Cash Advancé A Cash Advance can be requested for any costs not paid by the Travel Center.
You must have an approved form 17 before the cash advance can éstedqu

6. For Student Organizations, consult Student Organizations Financial Procedure Manual, revised
2006 (pages40.)
C. Sources of Funding
Academic Departments/Schools
Sponsored Programs
Vice Chancellor for Academic Affairs
Student Government

Any other Uniersity Accounts

o gk 0N E

Student Organization Account
VI. Before You Leave

A. Pickup all Cash Advances

B. Collect all required forms for travel

C. Upon leaving the University, the chaperone or person in charge of the trip is to leave a copy of the
itinerary and a list of namesf persons participating in trip with the Travel Center, the University
Police, the Vice Chancellor for Student Affairs, and his or her home department. Completed copies
of the fAEmergency Contact Formo are to be |l eft wit

D. For StudenOrganizations, the Student Activities Office must receive a copy of the itinerary and a
list of names of persons participating in trip.

VII. While Traveling

Information found in this section as it relates to actions to take in case of an emergency is
primarily provided as a guide. Reaction to incidents will and do vary depending upon the
circumstance. University representatives in charge should use their judgment of how to best
handle an emergency situation. In addition to guidelines for student travel ehfatuad in

this document, it is highly recommended that departments develop travel policy that further
provides for the safety and welfare of students participating in travel. Departmental developed
student travel policy should not, however, run contraryestablished University policy.
Finally, it is highly recommended that all departments hold a trip orientation meeting prior to

the departure to share trip expectations and guidelines

A. Keep up with all receipt, invoices, etc. that are received througheutip

B. In case of an incident (student required to seek medical attention)

1. Make certain that student or faculty/staff member receives the required medical attention.
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2. Report it to the Purdue University Calumet Police Departiéit9.989.2911.

3. Complete Prdue University Calumet Incident form

In case of a student egregiously violates Student Conduct Code as determined by accompanying
faculty/staff member

1. Report it to the Vice Chancelléor Student Affairs or designee

2. Complete Purdue University Calumet ichent form

In case of the death of a student
1. Contact the Purdue University Calumet Police Departi@it9.989.2911.

2. Complete Purdue University Calumet Incident form

In case of the arrest of a student
1. Contact the Purdue University Calumet Police Departm&aii9.989.2911.

2. Complete Purdue University Calumet Incident form

VIII. Upon Returning

A.

Non-Student Organization§ If reimbursement is required, submit all necessary forms and
documents to the Travel Center.

Student Organizationslf reimbursement is required, submit all necessary forms and documents to
the Business Administrator for Student Services ( BASS.)

IX. Resources

A.

Emergency Contact Information form
Purdue University Calumet Incident form
Sample ltineray

Student Organizations Financial Procedure Manual

Purdue University Calumet Student Handbook

Vice Chancellor for Student Affairs Conta8arah Howard, 219.989.236%ward@purduecal.edu

Vice Chancellor for Advancemerit University Relations Contact: Wes Lukoshus, 219.989.2217,
lukoshous@purduecal.edu

Risk Management Contact: Rochelle Hingg65) 4947695,hinesr@purdue.edu

Form RM 18:"In Case of an Accident" Brochure

Form RM 25:Rental Vehicle Insurance Card

Form RM 26:American Income Claim Form

Sources http://www.purdue/edu/travel/Approval_Reimbursement/approvall2.htm

http://www.purdiecal.edu/studentaffairs/studdrgndbook.pdf
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New Student Orientation
Location: Student Union & Library1l04B

Hours: Monday through Fridag:00 a.mi 5:00 p.m.
One day per week office is open ur@iB0 p.m.
For SummeBreak Hours calthe office

Phone: (219)-2858
Internet EMail Address: orientation@purduecal.edu
Web Site Address www.purduecal.edu/newstudent/

A st u ¢berney lBegins with New Student Orientatiofhis one day interactive event is designed for
students to learn how to navigaialege lifeand succeedt Purdue University Calum@UC).

New Student Orientation provides an opportunity to discover valuable resources, attend workshops and an
academic ogrview, take a campus tour, enjoy lunch with other PUC students, and register for classes. Parents
and family members too wil!/l |l earn valuable information

In addition, New Student Orientation sponsors events gimaut the academic year to connect new students to
the University and the campus community.

Career Services
Location: Student Union &Library-349
Hours: Mondays, Tuesdays, Thursdays afddays 8:00 a.m- 4:30 p.m.
Wednesdys 800a.m.- 7:00p.m.
Semester Breaks and Summer: Mondayiday 8:00 a.m- 4:30 p.m.
Phone: (219) 9892600
Web Site Address: http://webs.purduecal.edu/careerservices

Career Services offers a variety of servitestudents and alumnd assist them in their career preparation and

transition to the world of work upon graduation. Some of the services inclesleneand letterreviews, mock

interviewsjob search asistance, areerfairs/networkingopportunities professional development, and other career

resources. Stop by SUL 349 to learn more alftareeirax PUC) and CCO Express (PWL), P
jobs databasehatallow students to search for pdirhe, full-time, ceop and internship opportunitiess aell as

professional positions 24/7.

Many of these services are availatdecommunity members as well. Stop by for additional information or make
an gpointmenty calling (219) 9892600.

Student Employment
Location: Student Union &Library-349
Hours: Mondays, Tuesdays, Thursdays afddays 8:00 a.m- 4:30 p.m.
Wednesdys 8:00a.m.- 7:00 p.m.
Semester Breaks and Summer: Mondgyiday 8:00 a.m- 4:30 p.m.
Phone: (219) 9892600
Web Site Address: http://webs.purduecal.edu/studentemployment

Student Employment, a valuable fumctiwithin Career Servicegreates a one stop shimpmeet you

orrcampus employmenneeds. Students magarch ofline for campus employment and apply directly to job
openings by using CareerTrax, thellore job database. Thgpal is to provide meaningful employment that will
correlate with your educational goals while helpisgidentsconnect to campus. rEcampus student
employmentis offered in the following areasFederal Work StudyMolunteer, Pe-time and Temporary
Postions; Project WorkNon-FederaMWork Study and Graduate Aide Positions

Appointments may be made by visiting our office on campus in SUL 349 or by calling (2125089
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Office of Disability Resources
Location: Student Union &Library-341
Hours: Monday, Thursday & Friday 8:00 a.r4:30 p.m.
Tuesday & Wednesday 8:00 a.nv.:00 p.m.
Semester Breaks and Summer: Mondgyiday 8:00 a.m- 4:30 p.m.

Phone: (219) 9892455
Telecommunications Device for the Deaf (TTY/Voice) (219)-2494
Fax: (219)-2898

The mission of the Office of Disability Resources is to provide reasonable accommodations to stitients
documented disabilities in an effective and efficient manner; assist students with disabilities in building self
advocacy skills; and to build collaborative partnerships with Purdue University Calumet faculty and staff, as well
as, agencies which prigee services to persons with disabilities within the surrounding communities.

From Boots to Books: Veterans and Student Service Members
Academic Support Program

Location: Student Union &Library-343
Hours: Monday- Friday 8:00 a.m- 7:00 p.m.
Semester Breaks and Summer: Mondgyiday 8:00 a.m- 4:30 p.m.
Phone: (219) 9892727
Fax: (219) 9892457

From Boots to Books: Veterans and Stoid8ervice Members Academic Support Program (FBBP) is a program
designed to create a community of university personnel, students, and community agencies that provide support
services that increase the likelihood of veterans and student service membdeticgrtiir educational goals.

Combinations ofservices such as tutoring, academic monitoring, field experiences, and counseling will be

provided according to the identified need in order to enhance retention and successful completion of the
undergradua degree. In short, the program staff are committed to assisting veterans and student service
members to transition from fian environment where vigil
environment where opennees. and trust are essentialo to

Educational Talent Search

Location: Schneider Avenue Building132

Hours: September May June- August
Monday- Thursday Monday- Friday
8:00 a.m-7:00 p.m. 8:00 a.m-4:30 p.m.
Friday8:00 a.m- 4:30 p.m.

Phone: (219) 9892460
(800) HFPURDUE,x2460Locally within Indiana & lllinois
Fax: (219) 9892094

Educational &lent Search is a federally fund@®RIlO program via theJ.S. Department of Educatiomhich

assists in providing mainstream educational opportunities to select participants. Talent Search is designed to
identify and assist persons from income eligible lgaskinds and/or potential first generation student (neither
parent has a fowear degree) to complete secondary education and subsequently enroll in postsecondary
institutions. Our efforts are coordinated with teachers, school counselors, paaeptsscommunity agencies
andexisting support system peers.

The office includes a library of admissions applications, catalogs, and brochures of colleges and universities
throughout the United States. The program provides individual advising and referrals to other agencies and
organizations. Activities include mdssions and financial aid workshops; Scholastic Aptitude Test (SAT)
preparation and tutoring, especially in Math, Science, and English; and college and career exploration.
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McNair AchievementProgram

Location: Student Union & Librarn335
Hours: Monday- Friday, 800 a.m.- 4:30 p.m.
Evenings by appointment
Phone: (219) 9892779
(800) HFPURDUE,x2779Locally within Indiana & lllinois
Fax: (219) 9892179

The Ronald E. McNair Poflaccalaureate Achievement Program is a program designed to prepare and
encourage Purdue Calumet students who ared@seration, lowincome or from groups undeepresented in

gradua¢ education for doctoral study (not necessarily at Purdue). Scholars in the program benefit from a support
system that enhances their academic as well as social experiences at Purdue Calumet through summer research
internships, seminars designed to prep&em for doctoral study, learning assistance, counseling, and graduate
admission and financial aid assistance.

Upward Bound

Location: Schneider Avenue Buildinj112
Hours: Monday - Friday 800 a.m.- 4:30 p.m.
Evenings ly appointment
Phone: (219) 9892392
(800) HFPURDUE, x2392 ocally within Indiana & lllinois
Fax: (219) 9892036

Upward Bound is a continuous thrgear precollege program for target area high school students in Lake
County Indiana. It is a federally funded TRIO program that provides supportive academic instruction, tutoring,
career seminars, admissions and speoigrest workshops. It is designed to generate skills and motivation
necessary for success in pestondary education. It has been in existenBueatue University Calumet since

1966. In addition to the academic year, summer programs are offered a Rumidersity Calumet along with

a severweek residential prograat Purdue West Lafayette.

Intercollegiate StudentAthlete Academic Support Program

Location: Student Union & Library343
Hours: Monday- Friday, 800a.m.i 12.00p.m.
Additional hours availablby appointment
Phone: (219) 9892728
(800) HFPURDUE,x2728Locally within Indiana & lllinois
Fax: (298p-2457

The Intercollegiate Studerthlete Academic Support Program is a program designed to aid saittietes in
achieving success through providing personalized academic guidance, appropriate tutoring by subject, special
interest workshops and esfals to other necessary services as needed. Through collaboration and integration

with campus resources, programs and services are desi gl

well-being, and undergraduate experience.
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Health, Recreation & Sports

Location: Fitness and Recreation Center

Hours: Posted in the Fitness and Recreation Center
Phone: (219) 9892540

Fax: (219) 9892558

Intramurals Over40 intramural sports and recreational activities that include individual and team leagues as
well as one night tournaments and open plays. There is somé&hiepryone from your traditional sports; flag
football; volleyball and basketball to your ntmaditional; baking, gardening and dodgebalFor more
information call (219) 982050.

PUC Fitness CenterPur due University Cal undimersionalFstate oféhe at Cent er |
training and teaching facility. The center features Hiegth computerized equipment, convenient hours, and a

professional staff of degreed exercise physiologists with over 50 years of combined experience in the fitness

industry. The center is staffed at all times to provide the individual assistance neededv® petsonal goals.

For more information, call 982175.

PUC Recreation Departmer The Recreation Department offers a variety of activities for all students

who are fitness center members and hold a valid PUC student ID eydrams include baskedll, volleyball,

ping-pong, badminton, air hockeyse of indoor track, weightlifting, handball, racquetball, and aerobic classes.

There is a charge for reserved racquetball court use; advance reservations are suggested and can be made up to 7
days in aslance. Call (219) 989550 to reserve a court. Lockers, locks, towels, etc. may be rented at the
Recreation Desk. Fees are posted.

Wellness Center The Wellness Center serves the staff and students of Purdue University Calumet by
providing orcampus programs and promotional activities that encourage healthy lifestyle choices. The
Wellness Center, housed in thgnEss and Recreation Center 1#dakes aailable health related information

(i.e. pamphlets, booklets, books, videos, etc.) to staff and students. Ca&lr@B9with further questions
regarding wellness services.

Athletics The growing athletic depgément currently consists of eighitercollgyi at e programs (menao:
womends basketball, mends, gdrfds memd swamadn dwsovnmemadssd st ceanunn
volleyball) that compete in the Chicagoland Collegiate Athletic Conferencenesnber of the National

Association of Intercollegite Athletics (NAIA).

I PURDUE UNIVERSITY CALUMET
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Student Health ServicesCenter
Location: Gyte Annex32
Phone: (219) 9335

What services are provided at the Student Health Services Center?

The Student Health Services Center (SHSC) at Putthieersity Calumet offers students primary care and
prevention services. The services include but are not limited to acute and chronic care-éarengent
conditions such as pharyngitisronchitis, dergic rhinitis, asthma, hypertensiand diabetes. Services include
general physicals, gynecological exams, laboratory analysis, minor surgical procedures and health screenings.
Laboratory services will include testing by antside lab as well as soraealysis onsite such asep screens,
pregnancy testingnd urinalysis. In addition students will be provided referrals to health care professionals in
our area for further evaluation and treatment as needed. The SHSC will work with the Fitness ardsWell
Center to expand services and provide follow up for health screenings. The SHSC will also make referrals to the
professionals at the Fitness and Wellness Center to pravidere comprehensive approach to treating chronic
illness as well as preventiaf illnesses and health maintenance.

What type of professionals work at the Student Health Services Center?

The Student Health Services Center (SH&Can Advanced Practice Nurse APN run clinic. The APNs who
staff the clinic are Board Certified as Féymor Adult practitioners. A consulting phiggan will be available on
siteweekly for re€rrals.

What are the costs?

Students attending Purdue University Calumet (PUC) pay a general fee in addition to tuition. Some of this fee
has been devoted to the costs of patient visits at the SHSfew laboratory tests are provided without cost,

other laboratory tests and praptions are not covered by the clinithe cost of an office visit is $20.00hese

services are NOT intended to replace health insurance coverage. In other words expenses such as
hospitalizations, major $ting, emergency visits are not provided by 8idSC. Please call the SHSC for
specific questions regarding costs not addressed above.

How do | get an appointment?

Feel free to call for an appointment at x 1235 or (219)P28%. fi Wa-l ks 0 ar e seen as ti me
the student dictates. Yomay alsostop by Gyte Anne4 during clinic hours and make an appointment.
Appointments will generally be made on a first come first serve basis, unless there is an urgent health matter. A
certain number of appointments will be devoted to physicalegglogical and other routine exams. IFege to

call with any questions regarding our services or appointment times. If you are planning on addressing a medical
concern and already have medical records relating to your concern, or would like yorecpeads$ reviewed,

please remember to sign a medical relegisie your current medical providéa release can be faxed if making

an appointment over the telephone) when making an appointseewe will have your records available at your

first visit.
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Counseling Center

Location: GYTE-5

Hours: Monday- 8:00 a.m- 7:00 p.m.* Monday- Friday 8:00 a.m- 5:00 p.m.
* Evening time and day may varylease call for detalils.

Phone: (X189-2366

The Counseling Center is a comprehensive service established to serve the Purdue University Calumet campus
community. The Counseling Centerds mission is to encolt
pursuit by providing a broadhnge of psychological counseling and educational services to deal with personal,
interpersonal, vocational, and academic issues. Counseling services are provided by licensed mental health

professionals and are confidential, as protected by law.

Servces Provided:

PERSONAL COUNSELING:

0 Addresses personal concerns that may interfere with productive emotional functioning and academic
succss.

o Personal concerns including: anger management, family and relationship problems, depression, anxiety,
andstress, adjustment to college, body image, self esteem and more.

CAREER COUNSELING:

0 Career assessment and interpretation of assessment results

Strong Interest Inventory and Myers Briggs Type Indicator are reliable and valid psychological testing

instruments administered and interpreted exclusively by trained and licensed mental health counselors

o Personal and individualized sessions to explore personality type, interests, luess rgerests

andskills related to choice of major, career path and thédnafrwork.

0 Resumereview and professional job correspondence assistance

OUTREACH, WORKSHOPS AND SEMINARS:

o Letds Tal k! Ti me dedicated to allow students to wa
Please call for days and times or see the $lgegound campus!

0 Alcohol awareness week

o Depression, anxiety and eating disorders screenings

INFORMATION ON MENTAL HEALTH: Look for the following on the Counseling Center

homepage:

http://www.halfofus.com/

UlLifeline

http://www.ulifeline.org/schools/puc

The UnabridgedStudent Counseling Virtual Pamphlet Collection
http://www.drbob.org/vpc/virtulets.html

1 Feel free to stop by the Counseling Center to browse and choose from a wide varetseff-help
brochures.

Eligibility:  All registered PUC students are eligible for all services offered by the Counseling Center. Alumni
are eligible for career coseling services. Staff and faculty are eligible for consultations.

ERF 8 e~
e N R s BN
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International Programs Office

Location: Classroom Office Building.76

Hours: MondaythroughThursday, 80a.m.- 5:00 p.m.
Phone: (219) 9892502

Internet EMail Address ipo@purduecal.edu

Web Site Address: http://webs.purduecal.edu/intl

The International Programs Office (IPO)dsmmitted tofurther diversifying Purdue University Calumet campus
and supporting global awareness. IPO works to provide students with opportunities to learn about the world
through academic, cultural, and hasuts experiences. This includes sending PUC students tty stioroad,
welcoming international students into our classrooms and campus, and offering educational and entertaining
cultural programs and activities.
In order to achieve its goals, the IPO is comprised of four main units:
1 International Students and Schr (ISS) advises international students on immigration matters in order
to help them reach their academic and cmsgtural goals successfully.
1 International Programs promotes study abroad and exchange psogramides peer mentoring for
internationaktudents, organizes events and activities, and develops international partnerships.
1 The English Language Program (ELP) provides the language instruction students need to succeed in
their university studies, and gives students access to native Englislingppa&r mentorsand field
trips to local destinations.
1 International Admissions reviews and processes international student applicatiahgmtes foreign
credentials, andorresponds with prospective international students.
To reach IPO, Internation&rograms Office, visit us in the Classroom Office Building, room 176; call us at
(219) 9892502; or visit our homepagevww.purduecal.edu/intl

Graduate Studies Office

Location: Lawshe247

Hours: Monday- Thursday, &0 a.m.- 5:00 p.m.
Friday, 8:® a.m.- 4:30 p.m.

Phone: (219) 9892257
GraduateStudiesOffice

Internet EMail Address grad@purduecal.edu

Web Site Address: www.purduecal.edu/gradschool/

The Graduate Studie®ffice provides general information about Purdue University Gatedibtudies and,
specifically, about the master's degree programs alailab Purdue CalumetCommunication,Computer
ScienceHistory, English,Human Development and Family Stud{esth specializations in Marriage and Family
Therapy and Child Developmeand Family Studies)Education, Biology, Mathematics, Nursing, Engineering,
Accountancy Master of Business Administration (MBAgnd TechnologySome programs or options may be
available onlineBrochures, program and course descriptions, iafdmation about the online applicatidor
admission to graduate studyncée obtained from this office. The Graduate Studies Office can also assist
students with other matters related to administration of graduate education.

A great deal of informatio about our graduate progna and Purdue University Cahet, in general can be
found on our web pages. You ceonveniently apply ofine either as a temporafpondegree)or a degree
seeking student. You may contact us in person (La@dieor by alling (219) 9892257.We may also be
contacted afirad @purduecal.edu

Purdue Calumet also offers graduate courses in areas other than those in which complete degree programs are
available. The Graduate School Office can provide further information about these c&asigsnformation

aboutthe Graduate Record Examinati@@RE) and the Graduate Management Admission TESWAT) is

available in this officeStudents are encouraged to check online for information about the GRE and GMAT tests.
GRE: http://www.ets.org/gre

GMAT: http://www.mba.com/mba

21


mailto:ipo@purduecal.edu
http://webs.purduecal.edu/intl
http://www.purduecal.edu/intl
mailto:grad@purduecal.edu
http://www.purduecal.edu/gradschool/
mailto:grad@purduecal.edu
http://www.ets.org/gre
http://www.mba.com/mba

Student Government Association

Location: Student Union & Libran824F
Phone: (219)2885

The Student Government Association (SGA) represents all Pudihirersity Calumet students through
participation on several key University committees and representation/intervention with key University
administrators. The SGA also has interc@inmitteeghat aid students along with a Student Senate that ensures
representation from each school on campus. Studeststrongly encouraged to become involved in the SGA.
The SGA holds yearly elections in the spring to allow Purdue University Calumet students the opportunity to
select who will be representing them in tBident Government Associatiorstudent life is enhanced by the
efforts of the SGA and students can gain valuable leadership experience through their involvement with the
SGA. If interestedin getting involved in SGA, please contact the Office of Studemivities, SUL 104B, at

(219) 9892369 orstudentactivities@purduecal.edlf interested in contacting the SGA directly, please contact

the SGA at (219) 982885 orstudentgovernment@purduecal.edu

Theatre Company
Phone: (219) 9892393

The Purdue Theatre Compamyoduces qualityive thedrical performances on campus, dmasbeen at it for

over forty years All actors, singers, dancers, technical and stage crew are welcome to audition for two
productions a year; a drama in the fall and a musical in the spring. As many artists who are involved in theatre
already know, theres nothing more fulfilling than putting on a show!! The Purdue Theatre Company is a place
wherestudentan make friends, have fun and practieeir art all at the same time!Contact Corya Channing

in the Communications and Creative Arts departmentrfore information: (219) 982267 or call (219) 989

2357 to hear a recorded message about current shows.

Enrollment Services Center

The Enrollment Services Center offers etep assistance in all aspects of the enrollment process. By

visiting theCenter you can..

|l earn more about admi ssions and Purdue Cal umet 6s
apply for financial aid and check your financial aid status

register for classes

review your account (bill)

pay your tuition and fees

=A =4 =4 -4 -4

Also, a student seervice area helpgou do much of the enrollment process via the WEB. Here are some
of the current enrollment services through the Purdue Calumet HoredBagwww.purduecal.edu
Check outmy PUC Portal

Through the WEB, you ca..

check current openings in classes

check dates, times, and faculty teaching classes
check your personal class schedule

view your address information

view and updatgour e-mail address

review your financial aid award

review your student accot and payour bill on-line

E R

Would you like someone from the Enroliment Services Center to give a quick demonstration on enroliment
services on the WEB and PC STAR? Just ask.
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Office of Admissions

Location: Lawshel130

Hours: Monday, Thursday& Friday 7:30 a.m- 4:30 p.m.
Tuesday & Wednesday 7:30 a.n%:30 p.m.

Phone: (219)-2823

Internet EMail Address: adms@purduecal.edu

The Office of Admissions provides information about Purdue University Calumet's undergraduate
programs, admission procedures, and requirements to prospective students. The office serves prospective
Purdue University Calumet (PUC) students and former wently enrolled students.

Various activities to help acquaint prospective students with the educational opportunities at PUC are

scheduled throughout the year. In addition to processing students' initial applications, the office handles the
required e-entry applications for students who have not registered and received grades within the last two

calendar years (as long as they have not been Academically Dropped).

Information about transfer credit (from othesiitutions) and AdvanceddtementCreditis also available
in the office. There is a $30.00 credit evaluation feesfodents transferring nePurdue Credit.

The Office of Admissions offers several ways for prospective students to View Purdue Calumet.
Prospective students can attarg of our Open House programbich are heldn the fall and sprig or an
Individual Campus ToumDates can be viewed atvw.purduecal.edu/visitCampus tours are scheduled on
Wednesdaygrom 3:30 p.m.i 5:30 p.m. and Fridays from 100 a.m.i 12:00 p.m.Tours start in the
Enrollment Service Center, Lawshe 130.

Office of Financial Aid and Student Accounts

Location Enrollment Services CentéESC), Lawshedall, Room 130
Internet EMail Address: finaid@purduecal.edu
Fax Number: (219) 9892141

Financial Aid Hours Student Accounts Hours
Monday and Thursday:  7:30 a.mi 4:30 p.m. Monday and Thursday: 8:007a4100 p.m.
Tuesday and Wednesday:  7:30 4.r6:30 p.m. Tuesday and Wednesday:  8:0Q &r@0 p.m.
Friday: 7:30 a.mi 4:30 pm. Friday: 8:00 &.#100 p.m.
Telephone Number: (219) 93301 Telephone Number:: (219589

Note: Student Accounts opef: four later and closes ¥z hour earlier than the posted ESC hours.
On aDAILY basis, studestshould:

1 Check personal-mail (as proviled by student on their FAFSA) and PU@ail for important
messages

1 CheckPCSTAR(Purdue Calumet Student Access to Records) for important messages and to review
any documents or action that may be required.

Student Accounts

Student Accounts accepts payméorttuition and fees, issues refunals appropriate for dropped credit costse
distributes financial aid refundsadministers payment optigrandcollects paymentor University traffic tickets
andother miscellaneous University chargedtudents should access PCStamyPUC to view their account. A
student insurance plda available through an outside vendd?acketsare available in the Enrollment Services
Center Lawshe130. Personal checks (up to $50) will be cashed upon presentatiorstafiant 1D,driver's
license or state ID. A notary public is available for natarg University documents.
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Financial Aid

Financial Aid administers a comprehensive financial aid program that includes scholarships, grants, loans, and
work-study. Studenteequiringassistance in understanding the financial aid process and in meeting their college
expenses are encouraged to meet with a financial aid counselor

To insure full consideration for all forms of financial aid, students must:

APPLY FOR ADMISSION : Students must be admitted to the University as deggeking students to be
considered forfinancial aid. Students should not wait to be admitted to file their Free
Applicationfor Federal Student Aid (FAFSA).

FILE FAFSA: All applicants, new @ad continuing,should file a FAFSA annually, designating Purdue
Calumet(001827)as a recipient of the data. The FAFSA must be received by the federal
processor by March 10 in order to recepeority consideration forFederal, State, and
institutional &d.

How to Apply: Students interested in applying for financial aidst complete &ree Application for Federal

Student Aid (FAFSA) to be considered for gsanbars, workstudy, or needbased scholarshipThe FAFSA

can be compled in one of threways:

1. FAFSA on the WEB:first time filers shoulcentertheir informationat www.fafsa.gov Previous filers will
be prompted tapdate their prior yeaFAFSA information To electronically sign your FAFSA (new or
previous filer) students and parents (if applicable) tmbave a PIN which can be obtath at
www.pin.ed.gov

2. FAFSA Paper Formstudents can request a paper FAFSA by calling the Federal Student Aid Information
Center & 1-800-4-FED-AID (1-800433-3243). A paper FAFSA can also be obtained by accessing
www.federalstudentaid.ed.gandbyc | i ¢ ki n g FRiimg OftiBn& BEn8eX Announcements.

3. FAFSA on the Phonél-800-433-3243)is a nonWeb, paperless alternative. TRAFSA on the Phone is
completed with the assistance of a Federal Student Aid Information Center customer service representative.

Note: Students must reapply for financial aid each year!
Students who are hearing impaired should contact the TTY lin8@®¥30-8913.

What is Financial Need? Submission of the FAFSA is the first and most important step in the financial aid
process. The FAFSA contains detailed information algeatly income and assets, taxes paid, family size, and
number of family members enrolled in college. The purpose of the FAFSA is to determibg#utedFamily
Contribution (EFC) The EFC is an amount the federal government determines the studefanalydare
expectedtw ont ri but e t oedacatidn fdr theeacasldmic gearn t 16fs E&naritial situation bas
changed @ssof income, high medical expenseshce last yearor since the FAFSA was filed, the Office of
Financial Aid and Stdent Accounts should be contacted to determine whether a special circusafrea
maybe submitted.

Since students are the primary beneficiaries of their college eductigynare expected to provide whatever
resources are available to them towtre cost of their education. These resources may consist of employment
earnings, savings, and other assets.

Financial aid is awarded to meet financiakd(the difference between the cost of attending Putdiigersity
Calumet and the amount the family is expectecbtutributetoward the student's education).

Types of Financial Aid Financial assistece falls into two categories:ifGaid (aid thatdoes not have to be
repaid) andself-help aid &id thathas to be ngad or earned through employmentdnce the level of a student's

financial need is established, a "packagefirdncialaid is determined to help meet the studdintsncial need.
This "package" may includaid from several different sources as shdeiow.

Grants: A form of gift aid requiring a student to show financial need in order to be eligibient @rograms
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from the Federal government includéhe FederalPell Grant,FederalSupplemental Educational Opportunity

Grant FSEOG) FederalAcademic Competiveness Grant (AC@ndFederaNational Science and Mathematics

Access to Reta Talent Gran{SMART). Grantprograms fromth&t at e of I ndiana include the
Grant Twentyfirst Century Schars Programand the Twentfirst Century Scholars GEAR UP Scholarship.

Work Study: A studentmay earn moneyo help defray educational costs through employment in the Federal
Work-Study Program. Atudent earns money by working ptinhe on or off campusvhile enrolled Federal
work-study isconsidered selfielp aid.

Loans: Loans are also considered de#flp aid and require repayment, with interest, usually beginning six
months after the studegtaduates, withdraws, or enrolledless than half time See below for more specific
loan program information.

William D. Ford Federal Direct Loan Program: (Subsidized and Unsubsidized Stafford Loan Proyrahe
Subsidized Stafford Loan is a nelkdsed loan where the government pays the interest onahewlbile the
student is in school attending at least timife. The Unsubsidized Stafford Loan is not a Reased loan and
the government does not pay the interest on the loan while the student isdh sch

If you area dependent undergraduate studertluding students whose parents cannot borrow PLUS (parent)
Loans each year yomayborrow up to:

9 $5,500 if you are firstyear student enrolled in a program of study that is at least a full academic year.
No more than $3,500 of this amount carelmbsidized loan

T $6,500 if you haveompleted your first year of study and the remainder of your progranleast a
full academic year. No more than $4,500 of this amount canssidized loan

T $7,500 if youhavecompleted two years of study and tteenainder of your program is at least a full
academic year. No more than $5,500 of this amount carshbsidized loan

If you arean independent undergraduate studend dependent student whose parents have apiolicout were
unable to obtaim ALUS (parent) Loan, each year ymayborrow up to:

1 $9,500 if youare a firstyear student enrolled in a program of study that is at least a full academic year.
No more than $3,500 of this amount mayabeubsidized loan

1 $10,500 if youhavecompleted youfirst year of study and the remainder of your program is at least a
full academic year. No more than $4,500 of this amount maysubsidized loan

1 $12,500 if youhavecompleted two years of study and the remainder of your program is at least a full
acalemic year. No more than $5,500 of this amount may &bsidized loan

If you are a graduate or professional degree student, each yearaydorrow up to:

1 $20,500. No more than $8,500 of this amount mag bebsidized loan

Adggregate Loan Limits
1 Undergraduate Dependent Students: $31,000 (no more than $23,000 of which can be subsidized)
1 Undergraduate Independent Students: $57,500 (ho more than $a8y@®8h can be subsidized)
1 Graduate and Professional Students: currently $138,500 (no moreb@5&00 of which can be
subsidized.)

These amounts are the maximammualamounts younay borrow in both subsidized and unsubsidized Direct
Loans, individually or in combination. Because youreatrborrow more than your cost of attendaniessthe
amour of any Federal Pell Grafbr which you areeligible, lessany other financiahssistance you will receive,
you may receive less than the annual maximum amounts.

The interest rate for loans first disbursed on or after July 1, 2010 are as follows:
1 Undergraduate Subsidized Stafford 4.5%
1 Undergraduate Unsubsidized Stafford 6.8%
1 Graduate Subsidized and Unsubsidized Stafford 6.8%

PLUS Loansfor Graduate and Professional StudentsGraduate and professional degseekingstudentsmay
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now borrow from the PLUS program. good credit history is requiredh& repayment period begins on the date
of the last disbursement of the loan, and hagedfinterest rate of 7.9%Eligible students may borrow up the
cost of attendance, lesthe financial aid received. Filing FAFSA is required.

Loan Consolidation: Students may consolidate their federal education loans. Additional loan consolidation
information may be obtained by visiting the Web esttttp://loanconsolidation.ed.gov/borrower/bconsol.htorl
by calling £800-557-7392 or TDD 1800-557-7395.

Scholarships: All students (new and continuing) who meet the eligibility eria as designated by the
scholarshipdonors are automaticallyconsidered for both merit and nelkdsed Purdue Calumet scholarships.
Please not¢hat a sparatescholarshipapplicationis requiredfor a few institutionalscholarships: Access the
following web site for the applicationisttp://webs.purduecal.edu/ofasa/scholarsiifssholarshipapplications/

To be considered for Purdue Calumet nbaded scholarshépstudentsmust file a FAFSA by tle priority
deadline of March 10 each yearNeedbased scholarships require a student to show financial need as well as
exhibit academic achievement.

Detailedscholarshipnformationis availableby accessindttp://www.purduecal.edu/ofasa/scholarskgs

10 Steps to Receiving Financial Aid

The financial aid process at Purdue Calumet is ast&p process By accessing PCSTAR via
www.purduecal.edyou will be able toview where you are in this process. In addition, you are kept informed
through email correspondence from oaffice.

Step 1: Submit aFree Application for Federal StudenidFAFSA).

Step 2: FAFSA data eceived by Office of Financial Aid argtudent Accounts (OFA&SA)
Step 3: Submit requestedodumentsor information as shown in PCSTAR

Step 4: Await review d FAFSA anddocuments by OFA&SA

Step 5: FAFSAanddocumentseviewed (verified) by OFA&SA

Step 6: Await receipt ofyour Financal Aid Award Notification

Step 7: Financial Aid Avard Notificationisema i | ed t o st ud e n-méailsaddfessamitothe Cal umet 6s
studemaidls address provided by the student on the st

Step 8: Accept awards through PCSTAR.
Step 9: Await arrival of disbursementade for disbursment (Payment) of Financial Aid onto your account.

Step10:St udent 6 s B dishuased(pai)ontodhedcount and refunds, if angreissued
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Checklist of Important Dates

December FAFSA form available to students
January Complete the FAFSA on the web. First time and previous filers should enter their information
via www.fafsa.ed.goyv previ ous filers wil!/l be prompted to

information for updating. Weneourage all students to submit their FAFSA electronically at
the above web site or contact the Office of Financial Aid and Student Accounts for assistance.
To electronically sign your FAFSA, students and parents (if applicable) mustahgin

which canbe accessed atww.pin.ed.gov

February College Goal Sunday statewide initiative providing assistancestodents and their families
in completing the FAFSA.Look for announcements atww.purduecal.edu/finaidyour local
newspaperadio station, or your high school guidance office.

March A student whose FAFSA was received by the federal processor by March 10 will receive
priority consideation for all levels of aid federal, state, and institutional. Students filing
after March 10 will only be considered for a Federal Pell Grant and/or Stafford loan.

April Complete your financial aid file with the Office of Financial AiddStudent Accounts.

The first groyp of Award Notifications ise-mailed to students with complete financial aid
files. Students are encouraged to go to PCSTAR to accept or decline the financial aid offered
to them.

After April award rotifications are sent oa weekly basis as financial aid fild®come
complete.

July By the end of July view younvoice on-line for the fall semesterThe invoice will show all
tuition and fee charges and all financial aid (except Fedé&fork Study) including any
processed Direct Loans. If you have any questions or concerns regarding your invoice, please
contact the Office of Financial Aid and Student Accounts.

August Payment arrangements for the fall semester should be finalizétebyesignated payment
deadline Payment optiondFACTS payment planpn-line Financial Aid defermentare
available through the Office of Financial Aid and Student Accounts. All payments and
required forms must be received and completed by the Offi¢énancial Aid and Student
Accounts before or on the designated payment deadline date in order to prevent possible
cancellation of classes. If you have any questions or concerns regarding payment options,
please contact the Office of FinancidbAand Stident Accounts.

Important Notes:

A If you are a financial aid (Title 1V) recipient and intend to fully withdraw from the University,
you may initiate the withdrawal process bycalling the Office of the Registrar at(219) 9892181.
You may also complete the withdrawal process by visiting the EnrollmenServices Center,
located in Lawshe 130.

A Use PCSTAR (Purdue Calumet Student Access to Records) myPUC to view your financial aid
information via the Web at www.purduecal.edand watch for emails sent to your personal
e-mail address as provided on your FAFSA and your Purdue Calumet-mail account.
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Office of the Registrar

Location: Lawshel30

Hours: Monday, Thursday& Friday 7:30 a.m- 4:30 p.m.
Tuesday & Wednesday 7:30 a.n:30 p.m.

Phone: (219)ZBD

Internet EMail Address: register@purduecal.edu

Web SiteAddress http://www.purduecal.edu/registrar

The major functions coordired by the Office of the Registrar are:
1. Registration for classes
2. Schedule revisions (drops and adds)
3. Grade processing
4. Maintaining and updating academexrords
5. Processingranscript requests
6. Certification for graduation/commencement planning
7. Enrollmentverification
8. Academic scheduling and room assignment
9. Graduationdegree verification
10. Diplomas

The personnel in the Office of the Registrar are responsible for recording pertinent information about each
student who attends Purdue Calumet. Peisdata such as address, phone number, ID number, residence
classification, school and major, as well as records of academic perforraenogaintained in historicdlormat
in this office. The o#dine computer system facilitates the quick and easy psig of registration and schedule
changes. Some of the services that students may obtain in the Office of the Registrar are:

-- Advisor listing

-- Certification of good standing/enrollment

-Veterandés certification; benefits information

-- Copiesof academic recordrénscripts)

-- Change of address, name, and residence classification

-- Transfer to other Purdue campuses

-- Change of major or degree objective

-- Class schedules

-- Grade changes/removal of incomplete grades

-- Auditing classes

-- Informaton about instate tuition requirements

Staff members in the Office of the Registrar are available to assist students in understanding University policies
ard procedures and interpretation thfe academic regulations.

Privacy of Student Records In compliance with the Family Educational Rights and Privacy Act of 1974
(FERPA) Purdue University agrees to protect the privacy of educational records of all students. No personally
identifiable information, other thaBirectory Inf ormation as designated in the formal institutional policy, will

be disclosed outside the University without prior written consent of the student. All students have the right to
inspect the information contained in their own education records and to fpchallenge the contents of the
records. Copies of the formal institutional policy, which provides detailed information for implementation of the
Act, may be obtaineth the Office of the Registrar or atww.purduecal.edu/registrar

Residence Classification The Director of Admissions or a designee shall determine the initial residence
classification of each undergraduate student at the time the student enteesitersehe University. The Dean

of the Graduate School or a designee shall determine the initial residence classification of each graduate student
at the time the student enters ofergers the UniversityAll residenceeclassificationsshall be determined by

the Registrar or a designee.

Persons responsible for determining residence classification are authorized to require such certificates, affidavits,
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documents, or other evidence, as they deem necessary. In all cases, the burden of proof shall be upon the student
making a claim of réident student status. In addition to the required proof to be considered domiciled in
Indiana, a person must reside continuously in the state for a predominant purpose other than attending an
institution of higher education for at least 12 consecutivatheimmediately preceding the first day of classes

of the term for which resident classification is sought.

Detailed information regarding residence classification/reclassification is available in the Office of the Registrar.

Transfers Students wishing to change their curriculum of study at Purdue Calumet, or wishing to transfer to
another Purdue campus, must follow appropriate procedures. Forms for each process may be obtained in the
Office of the Registrar. Staff members will eaol the process and will advise the students of any deadlines
involved in transferring and/or changing majors.

Office of Veterans Affairs
Location: Lawshel30
Phone: (219)-2897

The Office ofVeteransAffairs is responsible for coordination of all University services which impact veterans
on campus. The Office provides many services to Veterans, including:

Information about the University/admissions referral

Certification & details to appglfor VA Educational Benefits

Benefits advising/information on entitlements

Assistance with registration procedures

Special assistance for disabled veterans

Financial aid information and referral

Veteran workstudy program paying per hour to suppletmaonthly benefits
Liaison with VA Regional Office in Indianapolis

E I

If questions or concerns go beyond the capacithefQffice of Veteranéffairs, veterans are assisted in finding
help from appropriate community, state, or federal agencies.
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Academic Advising

Students are assigned to an academic advisor upon admission to the University. The name of each student's
advisor is indicated on the "Offer of Admission Letter" that confirms admission to the University.

The purpose of academic asimg at Purdue Calumet is to assist students in making decisions related to their
college careers. Students are encouraged to develop direct advising relationships with their advisors.
Effectiveness in advising requires that students and advisors reeagijoint responsibility for this process.
However, the responsibility for all academic decisions belongs to the student. Students should consult advisors
on a regular basis regarding their progress toward a degree and/or any academic problemss a8tejen
responsibility for course selection when they sign their course request cards each semester or when they register
themselves on line.

The Advising Process:

1. Exploration of life goals.

2. Exploration of career/educational goals.
3. Selection of educational program.

4. Selection of courses.

5. Registration for classes.

Responsibilities of the Advisor:

1. Helps student define and develop realistic goals.

2. Identifies special needs.

3. Matches student to availablesprirces.

4. Assists student to plan program consistent with abilities and interests.
5. Monitors progress toward educational/career goals.

6. Discusses the connection between academic preparation aneofvantok.

Responsibilities of the Advisee:

1. Gathers all relevant decisignaking information.

2. Clarifies personal values and goals.

3. Understands policies, procedures, and requirements.
4. Accepts responsibility for all academic decisions.

(The American College Testing Program, 1979b, p.13)
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Center for Student Achievementi Academic Resource Center
Tutoring and Supplemental Instruction

Location: GYTE-102

Hours: Monday- Thursday 8:00 a.m.7:00 p.m; Friday 8:00 a.m- 4:00 p.m.
Phone: (219) 9893227

Fax: (219) 9893140

Web SiteAddress www.purduecal.edu/skills

Free tutoring in various courses for all enrolled Purdue University Calumet students.

Scheduledor tutoringare available online aat the Tutoring Center or Information Centterthe Student Union
st
& Library Building, 1 floor.

Computerized Math Tutorial Lab provigdassistance for tse who need a refresher in pbeginning and
intermediate lgebra.No appointment necessdryhoto ID is required.

Students can utilize the Center to polish their skills, obtain help with a difficult assignment, as a source of
encouragement, and for extra practice. Study areas are available. Tutoringaseameaddition to classroom
attendance and 0T provided to do homework for students.

Supplemental Instruction provided for targeted courses. All tutors and S| Leaders have demonstrated proficiency
in the courses they tutor, and all have been recemded by faculty members. S| Leaders and tutors must
maintain at | east a ABO0O average.

Students are encouraged to visit the Tutoring Center early in the semester. Survey data indicates that the average

student obtaining help for a course in the Centar draincrease of one to ehalf letter grades (if attending
sessions regularly

National Testing

Location: GYTE-102

Phone: (219) 9893227

Fax: (219) 9893140

Web Site Address: www.purduecal.edu/skills

PlacementTesting - Math, English & Foreign Language
Location: GYTE237
Hours: During registration periodsMonday- Thursday 8:00 a.m.7:00 p.m; Friday 8:30 a.m- 3:00 p.m.
During registratiorperiods: TuesdayThursday 8:8 a.m.- 6:30 p.m; Friday 8:30 a.mi 3:00 p.m.
Additional Hours: Visit the web sifevww.purduecal.edu/skills/placementschedule
Phone:  (219)989-2504

Testing is provided on a dreap basis for MathEnglish, & Foreign Language. Photo ID is required.
iReasonabl e a are availabte diracompbance with the Americans with Disabilities Act.) Contact
the Office of Disability Resources tonake appropriate arrangements: (219)-2895

Writing Center
Location: Classroom Office Building 265(219) 9892200
Web Site Address www.purduecal.edu/writingcenter

The Writing Centerat Purdue University Calumet offeeneto-one and grouptutorial assistance tall
University studentsThe Writing Center isstaffedby continuing lecturers and undergraduate peer tutbsare
trained to help with any stagd the writing processTo meet with a tutor, students may either make an adwance
appointment or drop by thé&/riting Center for a waklin appointment.Computer workstations assoavailable

in theWriting Center
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Library

The University Library is located on the seadtiloor of the Student Union &.ibrary building. TheUniversity

Library helps students learn thtrategies and skills they need to locate information and use it effectively in their

class work. The Library Web siteww.purduecal.edu/libraris a link to scblarly information in all formats

books, journals, reference guides, and archbah in print and online. Services, including interlibrary loan,

reference assistance and requests for purchasavaiteble 247 viathe UniversityL i br ar y6s Web site.
the quick link on the Purdue University Calumet home page for easy access to Library resources.

At the Library, which is open 9&ours per weekstudents learn how tlocate resources that the University
Library owns(includingthe full text of journal articlesnline)and organize and carry out research projette
University Library learning environment provides wireless Internet access through CalNet, studyfeooms
group projects, a presentation practice room, an electronic classroom for hands on learning, leisure seating for
quiet conversation and a place to meeawal as carrels for quiet study and over 100 student access computers.

The Library faculty, sttf, and student assistants are here to help stu@dentss the place for students to begin
their research. Reserve readings selected by professors are availablpultlitheervices desk, which is also
where students check out books and journals t@aukeme.

The Purdue Calumetibrary collection includes 25,000 voumes and approximatel$03 current journal
subscriptions. The Library provides access to over 4,000 etegt journals and 3,600 electronic books. The

Library has nearly800,000 microforms along with a digital reproduction system that provides laser quality

copies. If the Library does not own a needed item, we are able to request it from another library or supplier via
Interlibrary Loan. Electronic request forms are available obthebr ar y6s Web sit e. Library
in the electronic classroom are scheduled at the request of professors.

The University Library offers access tticensed databases from off campus using a proxy se®grusing a

proxy server, studestcan authenticate using their currevalid ID and access resources purchased by the
University Library without installing additional software on their computer.

Office of Instructional TechnologyMedia Lab

Location: GYTE-143
Hours (219)9892873
Hours: Monday- Thursday, 8:00 a.m.8:00 p.m.

Friday, 8:30 a.m: 4:30 p.m.

The Cfice of Instructional TechnologyMedia Lab provides students, faculty, and staff with the materials,
services, and facilities to create effective and professional computer mediated instruction.

The Media Lakconsists of @ iMac computers running the latest Mac operating systemsgalpped with the
Microsoft Office,Ad o be Mast er ,dyital nhedig, and Ibterfieesoftivdre Hightput, highquality
black/white laser printing is available throughout the lab. Wledia labstaff can assist students and faculty in
the use of these progrartts create and edit digital video, multimadresentations, web sites, and much more.
The lab is open but priority is given to School of Education studentsMEdkéa Labis closedfor public when
classe®r training is keing held within the lab. The lazhedule is posted onlinefdtp://www.purduecal.edu/oit
or on the door of GYTE 143
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CampusChild Center Program

Location: PUCRIley Child Center2250 175 Street, Hammond, IN 46323
Hours: 7:00 a.mi 6:00 p.m., Monday Friday

Phone: (219) 9892343

Website: www.purduecal.edu/rcc

E-Mail: rcc@purdueal.edu

The Charlotte R. Riley Child Centés a campus labschool. The Child Centeprovides preschool and
kindergarten programs childrenof students, faculty, staff and the community. The Child Center is NAEYC
Accredited state licensed amdcognized as a Paths to Quality (PTQ) Level 4 Center.

The Child Center is an experiential learning program that supports the educational activities and experiences of
university students enrolled in early childhood development and other majors suclicatioed nursing,
psychology and child and family studies.

The Child Center is open from 7:00 a.m. to 6:00 pMonday through Friday.The Child Center is closed
duringofficial University holidays.

Eligibility:
1. Applications will be accepted withomtgard to race, religion, sex, color, national origin or ancestry, or
disability.
2. Children enrolled in our preschool program must be at least 3 years (tbdgttrained) and not more
than 6 years of age. Children enrolled in the Kindergarten progeachd be at least 5 years of age by
Augustlst.
3. The Child Center reserves the right to limit the number of children edrivlithe program for less than
8 hours per week.
4. Applications will be taken from student, faculty, and staff of Purdue University and from the
community.
5. Children arescheduled on a semester basis. Priority placementbeiltletermined based on the
appl i statusds étsdent, faculty, staff, or coomity and their unique enrollment needsgy. efull-
time, parttime careOnce enrol l ed i n the program, a parent h a:s
enrollment as long as the postkhdline for reregistering is met.
Fees:
Children scheduled for um 55 hours per week will be chardea weekly fee (meals includedther options
include: full day rate(2 or 3 days)and morning half-day (M-F) rate Please contact PUC Riley for more
information on preschool and kindergarten fees.

Wo me rStudies

Location: Classroom Officel52
Phone: (219) 9892208
Web Site Address: www.purduecal.edu/wost

Wo mesrStudies is an interdisciplinary field of research and teaching that places gender at the center of inquiry

for the purpose of freeing the world from sexism, racism, homophobia, heterosexism, class bias, discrimination

based on age and physical abiityd ot her forms of oppression. A degr ece
students for jobs in activist organizations and service agencies that work for change benefiting women. It also

readies students for graduate school, where most programs expect appbcéetsfamiliar with current

scholarship on sex and gender, and for employment in traditional professions, where knowledge about gender is

a definite advantage.

The PUC Womenébés Studies Program offers rctoaurtshees Wdnae n &csa
Studies minarThe mi ssi on of the Womends Studies Program is t
feminist theories that provides students a threefold opportunity to 1) examine the role of gender in social
institutions, in the form&in of identity, and the development of knowledge, 2) explore physical and mental

n
0

health and wellness issues of particular importance to
and contributions throughout freestamding, interdiseiplitasy courtés snehn 6 s St ud
as WOST 121, Introducti on t distedwithethedbasadSnicardas.e s, and cour s

Faculty who teachVo me 18t@dies courses can provide information about the program.
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Information Center
Location: Student Union &Library, South Concourse Areg219) 9892400
Hours: Monday- Thursday, 8:00 a.m.8:00 p.m; Friday, 8:00 a.m: 5:00 p.m;
Saturday, 8:00 a.m.noon (during academic year)

The Information Center serves as a clearinghdaisenformation pertinent to the campus community. Publicity

by nonstudent groups for any bulletin board must be approved (stamped) by the staff at the Center. The
Information Center serves as a lost and found -dfégtation and facilitates transfef lmst and found items to
University Police. Various publications are available free of charge

The Information Center maintains schedules of campus ev€oistseandfinal examschedules are available at
the Information Center each session.

The shaff at the Information Center is also available to answer any general questions about the campus or to
direct individuals to departments whose staéfmbersan answer specific questions.

University Police

The University Police strives to provide a safe and secure environment for students, faculty, staff, and visitors.
Purdue University Calumet Police Department (PUCPD) is a fully jurisdictional Police Department of the State
of Indiana and is empowered Wwitawful authority to enforce alCriminal and Traffic Laws of the State of
Indiana, as well a¥niversity rules and regulations as they relate toMwor Vehicle, Bicycle, andTraffic
Regulations (http://webs.purduecal.edu/policé#’/2008/06/2008notorvehicletraffic-requlationsclear3-20-
08.pdfhttp://webs.purduecal.edu/police/files/2008/06/20@for vehicletraffic-requlationscleart3-20-08.pd).

In addition to regular law enforcement duties, tiepartment assists withll other areas of campus safety and
security reportinghazardous conditions and unsafe practic®urdue University Calumet police officers are
graduates of the Indiana Law Enforcement Training Academy amdexperiencedlaw enforcement
professionald§rom city, county and state police departmenEach officer is required byt&e mandat¢o attend
annual training courses in law enforcemémtmaintain current with changes in law and training practices.
Campussecurity facts and figuremre available from the University Policy Department or can be viewed online
at http://webs.purduecal.edu/police/secuffiigtsfigures/

How to Reach University Police
Non-Emergency: (219) 9892220, (219) 982221 0r (219) 9892222

Emergency: (219) 9892911 (NOTE: The University Police recommends calling (219) 2841
INSTEAD of call 9911. Purdue University Police are first responders and often
will arrive at the scenbefore Hammond. University Police will contact Hammond
Police if thesituation warrants.

AnonymousHotline: (219) 9892912
Confidenti al reporting of crimes can be made by <clickin
http://webs.purduecal.edu/police/sileriwitness

Additional contactinformation canbe found at the University Police website:
http://webs.purduecal.edu/police/

The University Police Department is located in the UNPD building on the north end of campus directly
across the parking lot from the CLO building.

The University Police Department operates 24/7.
Normal Business Hours: 7:00 a.m.i 11 p.m, Monday through Friday

A CampusEmergency Preparedness Guide and an Emergency Preparedness Quick Glance areocavtikable

website and hr oughout campus as well as an Emergency Prepar ec
Chinese and Spanish. These publications are desigmedish faculty, staff, and students in the preparation of a

campus emergency. While these publications do not cover every conceivable situation, they do provide the basic
guidelines necessary to respond to and cope with the most common campus emerdelecies. become

familiar with these documents.
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Business Officeof Student Affairs

Location: Schneider Avenue Building 036, 038
Hours: Monday- Friday, 7:30 a.nm- 4:30 p.m.
Phone: (219) 9892610, (219) 982154

This officehandles student organization account activity

Business OfficeTeller Window

Location: Schneider Avenue Building
Hours: Monday- Friday, 8:30 a.n 4:00 p.m.
Phone: (219) 9892986

This office processes the following transactions:

{1 Tuition and fees (not involving financial aid).
1 Parking fines.
T Personal check cashing (up to $50) upon presentati ol
1 Registration, payments, and refunds for+toeditacademic outreach & trainirgurses
1 Total Fitness Center memberships.
1 Athletic summer camp and special project transactions.
1 Childcare center payments.
Bookstore
Location: 1% floor of Student Union & Library
Hours: Monday- Thursday, 8:30 a.m.7:00 p.m.
Friday, 9:@ a.m.- 2:00 p.m.
OpenSaturday before classes begin
Hours areextendedthefirst week of classes.
Please check website for hours during spring break, winter break
and during summer months.
Phone: (219) 9892322 / (219) 8441081
Internet EMail Address: www.efollett.com

www.pucalbkstr.com

The Calumet Campus Shop offers a variety of services. The main function of the shop is to supply textbooks and
supplies necessary for University coursebhe Campus shop offers rental books along with used, new and
digital. Used books are acquired thgiua buyback program, with the main buy at the end of each semester. At
these times, students can sell back textbooks for up to 50% of their original price, if they are to be used the
following semester An ID (school ID, drivers license, state ID)rexjuired to sell back books.

Other departments of the bookstore include general and reference books, greeting cards, glassware and ceramics,
giftware, clothing, backpacks, calculatogsaduation regaliadiploma framesnd class rings.

TEXT RETURN POL ICY
1. Cash register receiptUST accompany all returns.

2. Newtextbooks must be returned undamaggime condition as purchased.

3. Full refunds will be made withi calendar days from the starttbe semesteor within 3 days of purchase
thereafter, including summer term.

All texts must be purchased witththe first five weeks of each semester because overstock will be returned to
publishers.
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Food Services

Location: Oaken Arbor Market Café

East end oStudentUnion & Library, Ground fbor
Hours: Monday- Thursday, 7:30 a.m.5:00 p.m.Friday, 7:30i 3:00 p.m.
Location: GrabN-Go - Classroom Office Buildingkirst floor
Hours: Monday- Thursday, 7:30 a.m.8:30 p.m. Friday, 7:30 a.m.1:00 p.m.
Phone: (219) 9892619

All food and beverage provided on campus is prepared by Chartwells Dining. There are three types of food
service available: Cafe Stylefull breakfast, hot entrees, soup, salad, sandwich, dessert, grill itechpjzza;
Catering-- seven days a week; and Vending Machinesffering hot and cold foods, snacks, and drages in
each campus building.
Outtakes Quick Cuisine

Location: South lobby of Student Union araty.ibr
Hours: Mondayi Thursday, 10:0 a.m.i 7:00 p.m

Friday,Closed

Offers soup, salad, sandwiches, beverages and snacks.

Computing and Information Technology Resources

General Computerdbs: PowersLab, PowerdBuilding 1St floor
Phone: (219) 9892305
Gyte LearningCommons, Gyte Building Basemt
Phone: (219)-8803 or (219) 988066
University Library, SULB 2° floor
Phone: (219)989-2224

Information Services provides a numberesourcesor students to facilitate success in your academic program.
Some of these servicexlude:

1 General computer labsThere are three general computing labs on campus. These include:

0 Gyte Learning CommonsThe Gyte Learning Commons provides access to 41ap@s10
Macs. This learning resource has four distinct areas: a casual computing area (Gyte 040); a
collaborative and multimedia room (Gyte 044); a conventional computer lab (Gyte 048); and
casual meeting space with wireless access on the north sideaafrtidor.

o University Library: The computer facilities in the University Library provide over 80 PCs and
12 Macs. In addition to a variety of general software applications including Microsoft Office
and SPSS, the computers in the University Library atae lspecial programs that are needed
to access some scholarly resources not available elsewhere on campus.

1 Access to Computers and Softwar&tudents have access to computers for academic work in a variety
of lab settings. In addition to the generaldathere are over 40 specialized departmental computer labs
throughout campus which serve a variety of computing needs such as access to CAD software and
software to edit digital media.

1 Open Access Clustered ComputeSomputers are available in the lousgef various buildings for
student use. These machines provide basic computing services, such as Microsoft Office. These
machines may be found on the first floor of the Student Union & Library building, as well as in the
Anderson, Classroom Office, Gytendh Porter buildings. Additional, there are facilities at both
University Village buildings and the Academic Learning Center.

1 Network File Storage: Each student is provided with 50 MB of storage space on the network for
course related filesandwebpageh1i s st orage spad@eiive.lonown as ywacwresd
you log into any lab computer on campus.

1 University Email Address Each student is provided with a university email account. You can access
this service through the MyPUC portal &ttp://mypuc.purduecal.edu Email is an essential
communication tool used by faculty, staff, and students on campus. We encourage you to check your
university ema i | account t o ensur eortgndiofornthiion felatednoi yeuws r ecei vi
classes and status within the University.

1 Software Training and Consulting ServicesSoftware training and consulting services are provided
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by the consultants in theomputerlabs. These student consultants are available to assist you in
accessingomputing and librargervices, providing instruction on how to use the common features of
many software packages, and consulting with you on your individual computing needs.

1  Student Poject Rooms:Project rooms have been established for reservation by student groups. These
rooms have a conference table, LCD projector, computer, and console in order to provide you the
opportunity to practice your presentations and work collaboratmély technology. One of these
rooms is located within the University Library and the others are on the third floor of SULB. The room
in the University Library can be reserved by calling the library and the rooms off tle@Bof SULB
can be reservedhtough the Center for Student Outreach and Development.

1  Collaborative work areas:In the University Library, five rooms are available on ficetne, firstserve
basis for students to meet and work in a group setting. In additiooaioference tablandcomfortable
seating, the rooms have an LCD panels which can be connected to a laptop thereby allowing groups to
work collaboratively with technologyln the open, casual seating area of the Gyte learning commons,
LCD panels are also provided for studetotsvork together collaboratively

1 Software at Discounted RatesThe Universityhas made arrangements with Microsoft and some other
software vendors to allow you to qmhase software packages at significantly discounted r&@eme
tittes include Microsdf Office, Windows7, FrontPage, Visual Studio, etc. This software is sold
through the bookstore and requires valid stidgentification for purchase.

1 Online Course Management Systems Many courses now are facilitate:f¢
online leaning system, Blackboard. Courses that use Blackboard can provide students with access to
course materials 24 hours a day. You can find your coursgipaiwebs.purduecal.edu/oit/ecourses/

Students should be aware that the document entiRegyulations Governing Student Conduct, Disciplinary
Proceedings and Appealssets forth guidelines regarding student conddctummary of that documeist in

this handbook: the complete document is availabtbe Office of the Dean of Studerdsonline at
http://www.purduecal.edu/deanofstudents/studrmmduct.pdf Additionally, a Computing Code of Ethics

statement specifically gevns the use and access of computing resources. Students who violate regulations of the
University will be subject to disciplinary penaltiasd possibly legal action by the University.

Facilities Services

(Maintenance of Buildings and Grounds)
Location: University Services Building
Hours: Monday- Friday, 7:00 a.m- 4:30 p.m.

This area is responsible for the maintenance of all buildings, parking lots, walkways, mechanical and electrical
systems, and underground utilities. Aldwyilding housekeeping, grounds maintenance, snow removal, and
furniture/equipment relocation are handled by this departm@ihtfacilities issues requiring immediate
attention should be reported directly to 9892344.All other requests can be submittéatough the Facilities
Services website &tttp://www.purduecal.edu/facilities

University Relations

Locdion: Lawshei 310
Hours: Monday- Friday, 8:00 a.m: 5:00 p.m.
Phone: (219) 9892217

Assistance iimarketing,publicizing and promoting various events and activities is available to students and their
organizations through the Office of University Relations. The Office utilizes news reldasémiversity Web

site, publications, social media and other electronic transmissions, graphic aids, radio and TV programs,
advertisements, as well as contacts and services to share Univelegitgl news and information with the public.
Assistances dso available in targeting markets for the receipt of such news and information.

Students desiring assistance in related matters are invited to contact the Office. Typically, information for public
release should be provided to the Office at leasetiueeks prior to the date of the event.
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Couple and Family Therapy Center

Location: 1247 168 Street, Hammond, Indiana 4682
Hours: Secretary Available: 8:30 a.m4:30 p.m.
Therapy Appointments Availabl&ondayi Friday, 8:00 a.m: 9:00 p.m.
Phone: (219)989-2027
Fax: (219) 9892777

The Couple and Family Therapy Center is part of the Master's Program in Marriage and Family Therapy. The
Center is staffed by graduate students in training who are sugzetwysfacultymembers. Facultgre Clinical
Membersand Approved Supervisors in the American Association for Marriage and Family Therapy.

The Ceter provides individual, couple &amily therapy, substance abuseecovery groups and anger

management theraplPremaital therapy and couple enrichment groups are available Center operates on a
sliding fee scale based on family size and incdBillngual services are often available.
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University Policies& Procedures

Parking Regulations

Open parking existior all students in an area not restricted for handicapped parking, staff parking, ordeserve
parking. Students who need to visit the campuses of West Lafayette, North Central, Fort Wayne, or Indiana
University Northwest can stopy the University Polie Departmenaind obtain a hanging permitParking in
handicapped areas wilk restricted to those vehicles which display a valid state iggaedrd or plate, or valid
temporary handicapped permit issued by Purdue University Police Department.

Scheduk Revisions

Schedule revisions will be made after classes begin according to the following policy:

1. A student may add a course, change course level, or change to pass/not pass option during the first four weeks
of classes of a semester or tkeand week of a summer session by obtaining on the schedule revision form
signatures of the student's academic advisor and the instructor of the course to be added or changed, if in their
judgmentsthe student could satisfactorily fulfill the course objectives.

2. In the case of extenuating circumstances, course changes may be made during the fifth through ninth week of
classes during a semester (during the third through the four adthifrveeeks of classes in a summer
sessionupon recommendations of the student's acaclanhisor, instructor, and the head of tiepartment
in whichthe course is listed.

3. Course changes shall not be made after the ninth week of classssnrestefafter the end of four and one
half weeks of classes during a summer session.)

Schedule revisions are completed only after they baes processed in the Office of the Registrar.

Withdrawal from Courses

In order to officially withdaw from a course, students must submit a properly signed Add/Drop card to the
Office of the Registrar. Courses may be dropped only during the first twelve weeks of a semester (first six weeks
of a summer session). The following table summarizes the naitfad policies:

Week Restrictions
1 through 3 Course will not be recorded.
4 through 12 Course willberecomdld wi th a directed grade of AW. O
13 through 16  Courses cannot be dropped during this period.

Consult the Academic Calendar or check with the Office of the Registrar to determBEXART withdrawal
dates during a semester.
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Attendance

Students are expected to attend every meeting of the classes in which they are enrolled. At the beginning of a
semester, all instructors should make a statement to each of their classes regarding the handling of unavoidable
absences. All matters relative to such absences, including making up of work missed, shall be arranged by the
student and instructor involvedA student who is absent may be denied credit for work missed. The instructor

will be responsible for counseling with the student whose absences endanger the student's academic performance.
A problem related to excessive absences may be referred to fibe @ffthe Dean of Studentsy either the

instructor or the student if further information is needed or if either feels that further discussion would resolve the
problem A studentdés absence from all me ebtyi nagns ionfs tarnuyc troe ¢
absence policy may be reported to the Dean of Students or his/her designee for appropriate action. If excessive
absences occur, the student may be dropped from the course by the Committee on Scholastic Deficiencies and
Readmission or thDean of Students.

Final Exams

Each class is scheduled for a #iwour meeting during the final exam period. Courses not scheduled for an exam
period are those classified as workshop, practice teaching, individual andithose offered for zero alé.
However, any such course is included in the schedule by specific request of the appropriate schedule deputy.

Final exam week consists of six scheduled days in regular semesters, which comprise the 16th week of the
semester. Twaour class meetingduring the final period will be scheduled on the advice ofShkeduling

Planner & Analyst Scheduling of final exams during the summer session is scaled appropriately to meet
demands. They are scheduled in 18-tveair periods on the last days of tlegular eightweek summer session.

For fourweek sessions, final exams are given on the last day of class.

The guiding principles of final exam scheduling include:
1. Minimize the number of direct student exam conflicts.

2. Minimize the number of students who have more than two exams on the same day.

3. Minimize the number of students who have consecutive {tmablack) examsNo student shall be required
to take more than two exams on the same day.

4. In thecase of exam conflicts or more than two exams on one day, the affected student, after consultation with
the instructors involved, may elect which of the exams are to be takensahrtuled time(s). Saturday of
the exam period may be used gonflict resolutions.

The University Senate urges faculty members to avoid, whenever feasible, exams during the week preceding the
final exam period. No exam should be given during that week which would require more than normal daily class
preparation.Comprehensive final exams (laboratory and intensive course exams excluded) are prohibited except
during the regular final exam period.

Final exam schedules are posted online one month after the beginning of each semester. Thecaoheelule
viewedat http://www.purduecal.edu/registrar/

Writing Proficiency Requirement
All students admitted to a School at Purdue University Calumet after January 1, 1997 may meet their University
Writing ProficiencyRequirement through earning a grade of C or above in English 100 or English 104 in order
to receive an associate or baccalaureate degree. All Purdue system students and transfer students from other
accredited universities may meet their Writing ProficieRequirement through producing an official transcript
with a grade of C or above in English 100, English 104 or demonstrated equivalent Comp | class.

Copyrights & Patents
The University shall own all domestic and foreign rights in and to any amadvelhtions and Materials made or
developed by University personnel either in the course of employment by the University, or through the use of
facilities or funds provided by or through the University. University Personnel includestinpand fulltime
members of the faculty, staff, all other agents and employees, and undergraduate and graduate students and
postdoctoral fellows of the Universitfeersons requiring further information regarding this University policy
should contact the Vice Chancelfor Administrative Services, J. K. Johnstdrawshe336, (219) 982232,
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Personallnjury , Accident, or Serious | llnessProcedure

In the event of a personal injygccidentpr serious iliness the following procedure is to be followed:

1. Stay with the injured or ill person, if possible.
a. DO NOT MOVE a seriously injured or ill person unless the person is in atHifsatening
situation (i.e., falling debris, fire, explosion).
b. Keep the victim calm and as comfortable as possible.
c. Administer CPR or AED if the situation calls for it a@dLY [F YOU ARE QUALIFIED .

2. If you believe an ambulance is needednd someone to call for assistance, if possible. Only leave the
injured or ill party if no one else is available to call.

Call 2911 from a campus phone 689-2911from an outside phone.
Be prepared to provide the following information to the emergency operator:

91 Location of the injured or ill party

1 The nature or basic description of the extent of injury or illness
1 The telephoneumber you are calling from

1  Any other vital information requested

University Police will provide first response assistance until the Hammond Fire Department EMS (if
needed) arrives. University Police Officers are medical first responders trained in CRERN

NOTE: Red emergencphones are located throughout campus buildings. Emergency call boxes are
located in each campus parking area throughout the campus and are connected directly to the University
Police Station. Call boxes are identified by red signs or red poles witte éid#ition top.

3. If you had to leave thajured or ill partyreturn to the party ancemain with the injured or ill party until
University Police or Hammond EMS arrive.

4. Transportation to a medical facility is to be providedLY by ambulance or privager son of t he vi cti
choice.
a. Inthe event an ambulance is not required at the scene, or is refused by the injured or ill party, the
University Police wild.l assist in securing transpo
right to denytransportation and/or treatment. The injured person may seek treatment with a
medical provider of his/her choice.

University Police will respect the privacy of students and others but when emergencies exist, we will not hinder
family from information hat would lead that person to the location and condition of the individual experiencing
an emergency. The University Police will attempt to obtain, at the very least, a verbal consent from the victim
before transport to a medical facility to facilitateification to the family. The University Police will notify the
family of the injured or ill person as soon as practical. A witness to this consent is preferred and will be
documented in the medical report. The University Police will then assist iotifieation process. If consent

is denied, then respect of privacy will be maintained. In medical emergencies where the victim is unconscious
or unable to speak, then consent to release information is implied.
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Grades

Basis of Grades Studentsare responsible for the completion of all required work, in each course for which they

are enrolled, by the time of the last scheduled meeting of the class, unless assignment to the course has been
properly cancelled. Students shall receive from thedtrictors a grade in each course for which they are
enrolled at the close of the session. This grade will indicate the student's achievement with respect to the
objectives of the course.

Semester GradesThe following gradesnaybe assigned by the institors and reported to the Registrar.
* Please note that +grades are optional as determined by the instructor.

1. For Credit Courses

A Highest Passing Grade.

A-

B+

B

B-

C+

C

C-

D+

D

D- Lowest passing grade; passing minimal objectives of the course.

E Conditional failure; failure to achieve minimum objectives, but only to such limited extent
that credit can be obtained by examination or otherwise without repeating itteecentrse.
This grade represents failure in the course unless and until the record is duly changed within
one semester. (It cannot be improved to a grade higher thaf) "Dnstructors reporting
grades of "E" shall file in their departmental officesdan the Office of the Registrar a
statement of what is required for the student to receive the passing grade.

F Failure; failure to achieve minimal objectives of the cour3de student must repeat the

course satisfactorily in order to establish credit for it.

2. For Credit Courses Taken Under Pass/Not Pass Option
P Passing grade; equivalent to grade "A," "B," or "C."
N Not passing.
3. For Zero Credit Courses(including thesis research but not including laboratory portions of courses in

which, for purposes of scheduling, separate course designations and registrations are used for the
laboratory sections.)

S Satisfactory; meets course objectives.
U Unsatisfactory; does not meet course objectives.
4. For Incomplete Work either Credit or Non-Credit

A grade of Incomplete is a record of work which was interrupted by unavoidable absence or other
causes beyond a st udenpassing atthentime o Was intertupted andwhe r k  wa s
completion of which does not require the student to repeat the course in order to obtain credit. The
incomplete may also be used to delay the awarding of a grade in courses (epacesltourses,
masterycourses, and practices the completion of which normally requires one semester, but the
structure of which allows specified additional timeAn instructor may consult with the dean of
students to determine whether the circumstances may warrant a grddeomiplete. When an
instructor reports a grade of Incomplete, he/she shall file in the departmental office a statement of the
reason for the grade and what is required of the student to receive a permanent grade. He/She shall also
indicate the grade th#he student has earned on the work completed, and the weight to be given to the
remainder of the work in computing a final, permanent grade. The student must achieve a permanent

grade in the course no later than the ®2ek of the second subsequennsster of enroliment, or the
incomplete grade will revert to a failing grade. If the student is not enrolled for a period of three years
following the semester in which the incomplete is given, then the incomplete grade will be permanent.
The grade willnot revert to a failing grade, nor will the student be able to earn credit for the course by
completing the work.
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Appropriate Incomplete grades are as follows:

| - Incomplete; no grade; the student was enrolled in a credit course under the regular grade
option.

PI - Incomplete; no grade; same as "I" except that the student was enrolled in a credit course under
the Pass/Not Pass Option.

Sl- Incomplete; no grade; same as "I" except that the student was enrolled in a zero credit course.

Pass/Not Pass Option In order to provide students with the opportunity to broaden their educational
foundations with minimal concern for gradearned, an alternative grading system, the Pass/Not Pass Option
was established. Students register for the Pass/Not Pass Option in accordance with procedures, which can be
explained by the Registrar or his designee.

1. The option is open to all studis in the University subject to the regulations of the School in which the
student is enrolled. In particular, the School will specify under what conditions a course that is passed
under this option may be used to satisfy its graduation requirements.

2. Subject to the regulations of their School, students may elect this option in any course which does not
already appear on their academic record and in which they are otherwise eligible to enroll for credit
with letter grades. Students may not elegs thption for more than 20% of the total credit hours
required for graduation.

3. The Registrar's class roster will indicate which students have elected this option.

4. A student who is enrolled in a course under this option has the same obfigasidhose who are
enrolled in the course for credit with a letter grade. When reporting final grades in the course, the
instructor will report that any such student who would have earned a grade of "A," "B,“"ond€
passed the course, and that anlgeotsuch student has not passed. The Registrar will make an
appropriate notation on the student's academic record in place of a letter grade but will not use the
course in computing grade indices.

Directed Grades The Registrar is directed to recordetlollowing grades and symbols under special
circumstances in lieu of semester grades. The Registrar may request from the faculty such information as needed
and on such forms as shall be prescribed.

W - Withdrew: a record of the fact that a studerdasnenrolled in a course and withdrew or cancelled the
course after the third week.

IF - Unremoved Incomplete- Failing: for a course in which a student received an "I," a directed record of
the student's failure to achieve a permanent grade by thH&htweeek of the second subsequent
semester of enroliment. This grade counts in all respects as a failing grade.

IN - Unremoved Incomplete- Not Passing: for a course taken under the Pass/Not Pass Option and in
which a student received a "PI," a dited record of the student's failure to achieve a permanent grade
by the twelfth week of the second subsequent semester of enroliment. Otherwise the same as the "IF"
except it does not affect index computations.

U - Unremoved Incomplete- Unsatisfacory: for a zero credit course in which the student received an
"SI" grade. The same as an "IF" grade except that it does not affect index computations.

IX - Foracoursein which st udent received an Al , 0 a directed reco
years after the incomplete was give. This grade does not affect scholarship index.
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Academic Honors

Dean's List The Dean's List is Purdue University Calumet's way obgezing undergraduate students for
outstanding scholastic achievement. Each semester, the Dean's List honors undergraduate students who:

1. Have completed at least twelve credit hours for the graduation index.
2. Complete at least six credit hours with a current semester index of 3.0 or greater.
3. Have a graduation index of 3.5 or greater.

Semester HonorsSemester Honors recognize undergraduate students who:

1. Have completed at least six credit hourthia semester index.
2. Have a semester index of 3.5 or greater.
3. Have a graduation index of 2.0 or greater.

Students whose names are placed on the Dean's Lists shall be entitled to the following special privileges during
the semester followgnthe designation of distinction:

1. May be assigned to more than 18 credit hours upon request.

2. With the instructor's permission, a ftillne Dean's List student may audit one class without assessment
of an additional fee.

Grade Appeals System

General In the academic community, grades are a measure of student achievement toward fulfillment of course
objectives. The responsibility for assessing student achievement and assigning grades rests with the Faculty, and
except forunusual circumstances, the course grade given is final. The Grade Appeals System affords recourse to
a student who has evidence or believes that evidence exists to show that he or she has been assigned an
inappropriate grade. Additionally, a student n@hallenge the reduction of a grade for alleged scholastic
dishonesty.

A graduate student who wishes to appeal a grade received in regular course work may do so through the Grade
Appeals System. However, a case involving the decision of a graduataattamcommittee, the acceptance
of a graduate thesis, and the application of professional standards relating to the retention of a graduate student
shall be handled by procedures authorized by the Graduate Council rather than the Grade Appeals System.

In appealing a grade, the burden of proof is on the student, except in the case of alleged academic dishonesty,
where the instructor must support the allegation. Each of the schools of Purdue University Calumet shall
establish a Grade Appeals Committeectinduct School grade appeals in accordance with the procedures
described in this document and to conduct the regular business of the Committee.

A University Grade Appeals Committee shall be established with the authority to hear appeals of decisions
rendered at the school level. The only University authorities empowered to initiate a grade change are the
instructor or faculty member in charge of the course in question and the Chairperson of the University Grade
Appeals Committee.

Initiating A Grade Appeal

1. A student who wishes to appeal a grade must file a written notice of intention to appeal with the
Chairperson of the Grade Appeals Committee of the School in which the course was taken. This must
be done by théwenty-first calendar day from the start of classe®f the regular semester following
the semester in which the questioned grade was given. The written notice must include the date,
course, section, semester, name of the course instructor, and a statement as to why the grade given was
inappropriate. A copy of this written notice must be forwarded immediately to the instructor by the
School Chairperson.
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2. In preparing an appeal, a student may seek assistance from the Chairperson of the Grade Appeals
Committee or the Dean of Studsn

3. The student is expected to meet with the instructor and must meet with the head of the department
through which the course was offered to attempt to resolve the grievance. These meetings must take
place by the thirtfifth calendar day from thetart of classes. If a meeting with the department head
does not take place within the specified time, then the case is closed and the grade shall stand.

4. If a mutually acceptable solution between student and instructor cannot be reached, #iedethie
must return to the School Committee Chairperson with a detailed written statement of allegations, facts,
and circumstances. If the detailed statement is not submitted by thefifttirgalendar day from the
start of classes, then the case isetband the grade shall stand.

5. After receipt of the student's detailed statement, the Chairperson shall promptly forward a copy of the
statement to the faculty member involved. The faculty member may prepare a written statement
responding to the stlent's allegations and submit it to the School Committee Chairperson. If a written
statement is prepared, the School Committee Chairperson shall forward a copy to the student.

6. The Chairperson shall convene the School Grade Appeals Screening Ranmdiers of the panel from
the same department as the faculty member and student involved shall not participate in the subject
panel discussions and vote. Substitute panel members shall be selected as necessary by the
Chairperson. The Chairpersonshalllsmi t a copy of the studentobés detail
the written statement from the faculty member to the panel. The panel shall review the matter and
decide if the appeal is valid based on Items 1 through 4 of Section V.J. of this doclfnaernt panel
member deems that the appeal meets any of the cited items, then the appeal will move forward and a
formal hearing will be scheduled. If the panel unanimously determines that the appeal is not valid
based on any of the cited items, then ¢hse is closed and the grade shall stand. The School Grade
Appeals Screening Panel shall meet and review the matter within seven calendar days of the receipt of
the studentds detailed statement.

7. If the School Grade Appeals Screening Panel detesttimet the appeal appears to be valid, then the
Chairperson shall schedule a panel hearing. The hearing must not be scheduled earlier than seven
calendar days from the receipt of the student's detailed statement. The hearing must be concluded by
the fifty-sixth calendar day from the start of classes. Once the hearing panel has been selected, the
Chairperson shall promptly give written notice of the hearing to the parties involved. The notice shall
specify the time, date, and place of the hearing, asasehe procedures and sequence of events to be
followed in conducting the hearing.

8. The Chairperson shall ensure that all written statements concerning the case have been received at least
one day in advance of the hearing by the student, fac@tplyer, and panel members. All parties are
to preserve confidentiality and to refrain from discussing the case.

fastudeh 6s case i s accept e thehaanirdpanel willeuserthe fogr areas asgutlmedt e d
below excerpted from Section V, J. as a guide toward deaisaking.

In both the evidentiary and deliberative aspects of the hearing, the members of the panel shall restrict
guestions and discussion to the allegations, facts,
statement . The p asedohtbesfollaviegc i si on shal l be ba

1. Evidence exists that the grade assigned to the student is inconsistent with those sttidéms irthe
class performing at the same level,

2. Evidence exists that there has been mechanical error in the determination of thefieal gr

3. Evidence exists that the grade assigned is contrary to formally stated initial criteria;

4. Evidence exists that course requirements or procedures violate University policy or regulations.

A copy of the official documentGrade Appeals Systemis awilable in the Office of the Dean of Students. In
order to avoid undue hardship or injustice, the appeals process shall conform to the following Time Line.
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GRADE APPEALS SYSTEM TIME LINE

Screening
Panel
Student-  Meets and Appeal of Decide on  Notice of
Notice of Instructor Notice of School Notice of School University  University
Intention Discussion Hearing  Hearing Decision  Decision Hearing Hearing Hearing Report
3weeks 2weeks 1week 2 weeks 1 week 1 week 3 weeks 1 week 2 weeks

21stday 35th day 42nd day 56th day 63rd day 70th day 91st day 98th day  112th day

This time line is applied to the regular semester following receipt of the questioned
grade, and begins on the first day of classes. The Student Affairs Committee shall
maintain a calendar that incorporates this time line with the official university
calendar.

Approved by the Purdue University Calumet Senate March 1, 2000

Revised and approved by the Purdue University Calumet Senate April 11, 2001
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Academic Deans

School of Liberal Arts and Social Sciences
R. Corthell,Dean,Classroom Office Building.52
(219) 9892401

School of Engineering, Mathematics and Science
M. Henson Interim Dean, GyteBuilding-181
(219) 9892468

School of Technology
N. Latif, Dean, Anderson Buildirg12
(219) 9893251

School of Management
M. DuchateletDean, Anderson Building56
(219) 9892595

School of Nursing
P. Gerard, DearGyte AnnexBuilding-138
(219) 9892818

School of Education
A. Anderson Dean, Gyte AnneBuilding-170
(219) 9892335
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Scholastic Indices

The scholastic standing of all regular students enrolled in programs leading to an associate or baccalaureate
degree shall be determined by two scholastic indiceseamester indexand thegraduation index.

1. The semester index is an average determined by weighting each grade received during a given semester
by the number of semester hours of credit in the course.

2. The graduation index is a weighted average of all grades received by a student whilenrolieel
curriculum plus all other grades received in courses taken in other curricula offered by the University
and properly accepted as satisfying the requirements of the School of which the student is enrolled.
With the advisor's consent, a studentymepeat a course. In the case of courses which have been
repeated, or in which conditional grades have been removed, or for which a substantially equivalent
course has been substituted, the most recent grade received (excepting "I") shall be used.

The grade in a remedial level course, as identified by the student's school, may be deleted from the
graduation index upon the recommendation of the student's school.

3. For the purpose of averaging, each grade shall be weighted in the following manner:
Grade Weight
A+ A 4.0x semester hours = index points
A- 3.7x semester hours = index points
B+ 3.3x semester hours = index points
B 3.0x semester hours = index points
B- 2.7x semester hours = index points
C+ 2.3x semester hours = index points
C 2.0x semester hours = index points
C- 1.7x semester hours = index points
D+ 1.3x semester hours = index points
D 1.0x semester hours = index points
D- 0.7x semester hours = index points
E, F,WF, EF,IF 0.0x semester hosr= index points
P, N, I, PI, SI, W Not included
WN, WU, IN, IU Not included
4. The semester index is the sum of all index points for one semester for gradleBA, B, B-, C+, C,

C-, D+,D, D-, E, F, and IF divided by the sum of atircesponding semester hours.

5. The graduation index is computed similarly using all grades received while enrolled at Purdue as the
basis for the weighted average.

Scholastic Probation
A student pursuing an associate or baccalaureate degree shall be placed on Academic Probation if the student's
semester or graduation index at the end of any regular semester is less than that required for a student with a
classification as shown in Tabke

A student on Probation shall be removed from that status at the end of the first subsequent semester in which
semester and graduation indices are equal to or greater than those required for a student with a classification as
shown in Table A. Any gde change due to a reporting error will require immediate consideration of probation
status.

Courses with grades of Incomplete (I, PI) ag included in the semester index computations for honors and

deficiencies. Completion grades for courses wiibr incompletes are included in the graduation indexveitid
affect honors and scholastic deficiency.
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Table A - Index Levels For Probation

Classification Semester Index Graduation Index
Oand 1 15 1.5
2 15 1.6
3 1.6 1.7
4 1.6 1.8
5 1.7 1.9
6 and up 1.7 2.0

Scholastic Drop

A student on scholastic probation shall deademically tbpped from the University if, at the close of any
regular semester, the graduation index is less than that required of a student as shown in Table B or if he/she
receives failing (F) grades in six credit hours or more for the semester.

This rule shall not apply for the semester in which the student completes all requirements for a degree. A student
dropped by this rule and later duly readmitted as a regular student shall be readmitted on probatiom.toln orde
be readmitted a student ntesntact The Office of the Dean of Students.

Courses with grades of Incomplete (I, PI) agt included in the semester index computations for honors and
deficiencies. Completion grades for courses with prior incompletes are included in the graddatiandwill
affect honors and scholastic deficiency.

Table B - Index Levels For Dropping

Classification Graduation Index
Oand 1~ 1.3
2 1.4
3 1.5
4 1.6
5 1.7
6 1.8
7 1.9
8 and up 2.0

* Affects only students entering on probation

Readmission

Students who are academicallopgped from the University may not register or attend classes in any capacity,
either for credit or on an audit basis, unless they are readmitted by the Office@éan of Students. Students

who are academically dropped are eligible for readmission only after they have completed at least one full
regular semester (summer session does not count) eltterdance. Students who have been academically
dropped morehan once are required to complete at least one calendar year-attertance. Applications and
procedues for readmission aevailable in theOffice of the Dean of Students online at:
http://www.purduecal.edu/deanofstudents/acadetrmp/definitiorrof-academiedrop/readmissiompplication/
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FREE SPEECH AND OPENEXPRESSION ON CAMPUS

http://www.purduecal.edu/facstaff/pdf/IM -564-free-speech.pdf
This is the link to the policy, with attachments.

Purdue University Calumet recognizes the protections guaranteed BirshAmendment to the Constitution of

the United States and believes academic progress and freedom flourish when these rights are assured. Consistent
with these protections, and with the powers and duties granted to the Trustees of Purdue Univénsity by
Indiana General Assembly, the Trustees have published Regulations Governing the Use and Assignment of
University Facilities (Policyl1.4.1).

Consistent with the foregoing principles and regulations, Purdue University Calumet offers the following
guideines for the use of facilities at Purdue University Calumet.

Public Areas:
Founderdés Plaza (see attached map) has been designated
campus. This means that F o under dess by faaultyastaff, studentsand t o or d e

visitors for all lawful uses, including demonstrations, rallies and protests. This is because the intended purpose of

the event is likely to have the greatest effect here, due to its high visibility and easy adeesgniversity

suggests that individuals or groups reserve Founderos P
over other groups and activities.

Controlled Areas:

Some University facilities where official University activities are iearrout and which are not open public

forum are available for use by reservation, subject to availability. Reasonable charges or deposits may be
imposed to ensure that exterior and interior locations are left in their original condition at the corafiusen

events.

Statement of Responsibility for Individuals Sponsoring Events:

All events must be organized within the parameters of University policies and normal operating procedures.
Individuals who wish to sponsor events may do so as long as thedoe&s not disrupt, impair or obstruct the
lawful missions, processes, procedures or functions of the University, or the lawful and authorized use of
University fadlities others. Students and groups who sponsor events must adhere to the Regulatiomsgsover
StudentConduct http://www.purduecadu/deanofstudents/studentconduct.pdf.

Procedures for Scheduling Events in Public Areas:

Persons interested in exercising their rights of expres
reservet f or their events. The use of megaphones is permit
law and local ordinances, but amplified equipment may not be used dutside.

Procedures for Scheduling Events in Controlled Areas:

Individuals who wish to us€ontrolled Area®n campus are expectereserve the room in order to confirm its

availability. Reserving the venue avoids the problem of competition for space.

Student s reserving venues mu s t formc cambé dourel ofinh et A Event
http://webs.purduecaldu/studentactivities/. Forms completed by students must be submitted to the Office of
Student Activities on the first floor of the Student Union Library Building, Room 104B.

Non-students must complegeFacilities Services Event Form, available by calling Facilities Services @829
2133.

Reviewed forms will then be sent to the following offices for approval:

Vice Chancellor for Student Affairs, 352 Lawshe Hall
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Vice Chancellor for Administrativ€ervices, 334 Lawshe Hall

| f space is being reserved, al | forms (the fADemonstrat
Event Formod must be submitt edcheduwed eveny. Tthedivendays days

requirement may be waitdef circumstances require a more timely response. Copies of the approved forms will
be delivered to PUCPD, the Office of the Dean of Students and the Office of University Facilities Services.

Distribution of Printed Materials:

Persons who distribute pted materials are responsible for the contents. Leaflets, informational sheets, or
similar materials may be distributed if the distributors position themselves so as to avoid restricting access.
Distribution of materials in connection with any activitiyat involves a request or plea for contributions,
opinions, and/or support which relates solely to the economic interests of the solicitor and/or his/her audience is

prohibited

Response to Violations:

Violations of this policy by a student or studengamization will be forwarded to the Office of the Dean of
Students for disciplinary review. Violations by faculty or staff members will be handled through appropriate
administrative channels. Any individual who violates these guidelines is subjectdealdnom campus, police
arrest and/or criminal charges.

Standards:
The University, through the Chancellor and the Senior Leadership Team, shall act to encourage and facilitate free
and open expression within these guidelines:

a. The University shall pulish these Guidelines at least once each academic year in a manner that brings
them to the attention of members of the University community. These guidelines will include the
following:

1. Policies and procedures/forms to be used for the reservation and dssignated spaces by
members of the University community;

2. Policies and procedures/forms to be used for the reservation and use of designated spaces by
groups composed entirely or predominantly of persons who are not members of the University
community.

Definitions:

a) Student Any person who has registered in one or more undergraduate or graduate courses at the
University, excluding, however, regular staff members who are enrolled in courses for less than eight
semester hours credit in the spring or falims or less than five semester hours credit in the summer
term.

b) Staff MemberAny person who is not a student, but who is employed temporarily or permanently, full
or parttime, by the University in any capacity, including but not limited to, membetfsediaculty and
members of the administrathgrofessional, extension, service or clerical staff of the University.

c) Campus All real property owned or occupied by Purdue University Calumet.

d) Public Areas University Facilities which are open to ordedypsupervised access by faculty, staff,
students and visitors (e.g. streets, sidewalks, lawn areas, and designated portions of some University
buildings and recreation areas during regular building hours).

e) University Facilities Any building or structure roany improved or unimproved land, or any part of
any such building, structure, or land which is owned, used or occupied by Purdue University Calumet.

Seemapattached
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ALCOHOL AND OTHER DR UG POLICY
GUIDE FOR STUDENTS

INTRODUCTION

Issuesrelated to alcohol and other drug use by college and university stuadentsceiving increased levels of
national attention. The following information ovided as part of Purdue University Calumet's continuing
efforts to addresthese issues and togmnote the health, welfare, and quality of life of allstsdents.

The effectf alcohol and other drug use may include an impairmeatafiemic performance, deterioration of
interpersonal relationships, and hegtioblems related to nutritiondkeficiencies. Also, alcohol and other drug
impairedtraffic crashes remain the leading cause of serious injury and death amongfthrasitional college
age. Consequences of a conviction for an alcohol or attugy offense may also include a negatimgact on
future employmenopportunities.

ALCOHOL IS REALLY A DRUG.

Alcohol is the most commonly used intoxicating substance in America. Genewdligs who drink alcoholic
beverages do so without experiencing signifiganoblems. However, alcohol akelis a serious problem for 10
to 15% of thosevho drink. Reduced levels of health and life expectancy are common atoohgl abusers. In
addition, an issue of growing concern on college campudgée ielationship of alcohol to violence, especially
sexual assault. A recent study a Big Ten university found that approximately 80% of the men and 70% of the
women involved in incidents of sexual assault had been drinking whesshalt occurred.

A CONVICTION FROM AN ALCOHOL -RELATED OFFENSE MAY AFFECT
FUTURE EMPLOYMENT OPPORTUNITIES.

In the past several years, convictions for alcaktited offenses, especiatlyiving offenses, have had a serious
negative impact on the ability of recegraduates to get the jobs they want. Many students convictaviofg

while intoxicated have been forced to settle for lower salaries at less prestigimpanies. Conviction records
for misdemeanors and infractions also nrEjuence one's ability to be bonded or to enter a licensed profession.
Admissionto graduag or professional school may also be affected. It is common for emedlibther reporting
agencies to record such information in their files. In additrge convicted of driving while intoxicated (or
with a 0.10% or higher Blood\lcohol Concentration)a person must file proof of financial responsibility
(usuallyinsurance) with the state for a period of three years. This means thastin@nce company must be
notified of a conviction before the driver's licensegtirned. It is not unusual for ingunce rates to triple after a
DWI conviction.(Alcohol-Drug Information Center, Indiana University, 1990)

INDIANA STATE LAWS CONCERNING ALCOHOL:

All Purdue University Calumet (PUC) students are responsible for complyindogih state, and federal law
regarding alcohol. The following informatioegarding Indiana State Law is current as of publication and is not
intended tosubstitute for legal advice. For a complete listing of the alcoholic beveragedasslt the "Indiana
Alcoholic Beverage Lawsl990." Copies of this documeate available for examination through the Office of
the Dean of StudentStudent Union Library, room 313

VIOLATIONS/PENALTIES
Class C Infraction (up to $500 fine and loss of minor's driver's license):
* Misrepresentatiomf age for the purpose of purchasing alcoholic beverages.

* A person 21 or older who encourages, aids, or induces a minor to possess or
use an alcoholic beverage.
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Class C Misdemeanors (imprisonment for up to 60 days and fine of up to $500):

* |llegal possession of alcohol by a person younger than 21 years of ageaimgly:

1) possesses an alcoholic beverage; 2) consumes it; or 3) traitsporspublic highway when not
accompanied by a parent or legal guardian.

* To sell, barter, extange, provide, or furnish an alcoholic beverage to a minor.

* A person younger than 21 years of age present in a tavern, bar, or othepfaddievhere alcoholic
beverages are available. (In addition to the misdemetiminor's license may lievoked for up
to one year even if .D. was not used).

CAUTION ON FAKE I.D.s: Under certain circumstances, local prosecutors tsee the criminal code rather
than the alcoholic beverage code to proseasers of fake I.D.s. Misdemeanor charges adcéption” and
felony charges oforgery have been filed. Also, under federal law, possession or use of fakered driver's
licenses, or state or federal I.D. cards can be punishable byaf fipeto $25,000 and/or a fiveear jail term.

ALCOHOL OROTHER DRUG IMPAIRED DRIVING: lt is illegal to operateraotor vehicle while impairee

even at blood alcohol levels below 0.10%! Indi¢ama states, anyone operating a motor vehicle within the state
gives "impliedconsent" to submit to a chemical tesirdabxication (breath, blood, or urine).

Failure to submit to the test may be used as evidence in court and will resulbrigea driver's license
suspension than if the test were administered and f&@léchinal sanctions for alcohol and other drug iinga
driving include fines andnprisonment, license suspensions, and can include mandatory education or
treatment programs.

INDIANA STATE AND FEDERAL LAWS WHICH ADDRESS OTHER DRUGS:

Drugs other than alcohol can also create legal risks for categents. Th€ontrolled Substance Act regulates
drugs that have been declared byAlttorney General to have abuse potential. Such drugs include: marijuana,
hashish or hash oil, cocaine, LSD and other hallucinogens, barbiturateotlad sedativdypnoics,
amphetamines and other prescription stimulab®MA (ecstasy), PCP and similar drugs. It is illegal under
both state and federkw (the Controlled Substances Act) to:

* deal (sell), manufacture, distribute, dispense, possess, or use an illegat congrolled substance.

* encourage, aid, or induce another person to deal, manufacture, distlibp&se, possess, or use an

illegal drug or controlled substance.

Penalties for the violations cited above vary depending upon the subglangkthe quantity of the substance,
the number of violations related to ttodfense, and the schedule of the controlled substance. For more
informationabout state and federal laws regarding controlled substances consult "DAlysef’ 1988 Edition,
Departnent of Justice. Copies of this document available for examination through the PUC Police and the
Office of the Dean of Students.

PUC REGULATIONS ON ALCOHOL AND OTHER DRUGS:

PUC regulations state that the use, possession, or distribution of namotesgerous drugs is prohibited
except as expressly permitted by the laws ofstiage of Indiana. PUC regulations prohibit the possession or use
of alcoholicbeverages in or on PUC property, regardless of the person'sRid€. prohibits the service or
possession of alcoholic beverages at any studegdnization function on campus. Members of recognized
fraternities andsororities are subject to the following conditions concerning possessiocoasdmption of
alcoholic beverages on the premises of theiuses: (1) undemo circumstances may alcoholic beverages be
sold; (2) alcoholic beverages magt be available at any event where an admission fee is charged; (3) alcoholic
beverages may not be consumed outside the house; (4) alcoholic beveragestaimeérs for alcoholic
beverages may not be displayed outside the housg5aattoholic beverages may not be provided or consumed
at an open event. laddition, PUC regulations prohibit the use of university funds or thosegidtered student
organizaibns for the purchase of alcohol. All sponsorimganizations are equally responsible for open and
closed (members and invitgdiests only) events and for compliance with PUC regulations and applicable
Indiana state laws. Violations of any of these coad# may result in Universityction. For a listing of
University regulations, consult the PUC "Alcohol Polia#id the "Regulations Governing Student Conduct,
Disciplinary Proceedings, anfippeals." Copies are available at the Office of the DeaStoflents, Student
Union Library, room 313
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