OFFICE OF THE VICE CHANCELLOR

FOR ADMINISTRATIVE SERVICES

MEMORANDUM T-89
PURDUE UNIVERSITY CALUMET
July 27, 2006
TO:

Faculty and Staff

SUBJECT:
Approval of Financial and Contractual Obligations

The Board of Trustees bylaws require that “all contracts and written instruments imposing financial obligations on the part of the University shall first be approved by the Treasurer or a person duly authorized by the Treasurer.”  Obligations not approved in advance by the Treasurer or designee may become personal financial obligations.  The Treasurer has delegated specific approval authority to the Vice Chancellor for Administrative Services, Ken Johnston; the Assistant Vice Chancellor for Administrative Services, Michael J. Kull; and Assistant Vice Chancellor, Business Services & Comptroller, Linda Baer.  

The procurement of goods and services is governed by the University purchasing policies and procedures.  In most cases, procurement requires the involvement of the purchasing staff prior to a commitment being finalized.  Commitments made without proper authorization may become personal financial obligations.

Questions should be directed to the Vice Chancellor for Administrative Services, Assistant Vice Chancellor for Administrative Services, Assistant Vice Chancellor, Business Services & Comptroller, Director of Procurement and General Services, Assistant Vice Chancellor for Resource Management (Academic Affairs), or your area Business Administrator.

James K. Johnston
Vice Chancellor for 

Administrative Services
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