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MERIT PAY INCREASES FOR CLERICAL AND SERVICE EMPLOYEES WHO COMPLETE THE PROVISIONAL PERIOD OF EMPLOYMENT
Business Manager and Assistant Treasurer Memorandum No. 167 established the provisional period of employment policy for regular clerical and service employees.  One provision of the policy permits department heads to grant merit pay increases to employees who satisfactorily complete the provision employment period.  

Effective July 1, 2004, the new provisional pay rates are established.  See pay scales distributed June 3, 2004 by Laura Odom.   If a merit pay increase is granted, a Payroll Change (President’s Office Form 10B) must be processed at the time the staff member becomes a non-provisional employee.  The department head’s signature on the Payroll Change certifies that the employee is eligible for the recommended merit pay increase and recurring funds are available to pay the proposed annual wage.

Please refer any questions concerning the merit increase policy to the Assistant Director of Human Resources at ext. 2251.
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