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APPROPRIATE USE OF PURDUE RESEARCH FOUNDATION DISCRETIONARY AND INSTITUTIONAL PROGRAM FUNDS

Attached for your review are basic guidelines for the use of gift funds held on deposit by the Purdue Research Foundation.  Exceptions to these guidelines require prior approval from the respective Vice Chancellor in consultation with the Vice Chancellor for Administrative Services.

Gary H. Newsom

Vice Chancellor for

Administrative Services

Attachment

Basic Guidelines for the Use of Funds Held at Purdue Research Foundation

Calumet

September 27, 2001

Background:  School Discretionary and Institutional Program (SDIP) funds are unrestricted charitable contributions made by alumni, friends, corporations, staff, and faculty.  These contributions are donated to fund expenditures that will enhance program and departmental missions, goals and objectives.

Philosophy:  Good stewardship of funds includes expending funds in support of the purpose for which they were given.  The unrestricted nature of SDIP funds does not absolve the University and foundation of their stewardship responsibilities.  A good test for the appropriate use of gift funds is:  Would you ask a donor to contribute money for this purpose?

Procedures:  SDIP funds should be expended through the Purdue Research Foundation (PRF) for expenditures that are unallowable on University funds.  Any expenditure which benefits the authorizer personally or which might represent a conflict of interest based on relationship to the authorizer is unallowable.  Funding and reimbursement requests must be submitted on appropriate University forms.  SDIP funds may not be expended for expenses allowable on University funds.  If there are questions, please contact the Vice Chancellor for Administrative Services.

The following is a list of miscellaneous expenses that may be paid from gift funds:

1. Scholarships, talent awards and other student financial aid. *

2. Refreshments and meals for:

a. the public attending University sponsored activities;

b. school or department retreats or special programs – meals and refreshments only;

c. employment recruitment (guest + two hosts, maximum);

d. recognition programs for employees, students or donors.

3. Mementos for recognition programs.

4. Fund raising expenses.

5. Tickets for staff representing their department at student recognition dinners, luncheons or receptions, e.g. annual student recognition dinners, scholarship dinners or receptions.  Funds are not to be used to purchase tickets for non-employees.

6. Memorials for deceased employees and their immediate family (restricted to Office of the Chancellor which purchases a memorial Founders’ Plaza brick).

* Funds must be transferred by the Director of Fiscal Operations and Comptroller to University account.

The following is a list of miscellaneous expenses that cannot be paid from gift funds:

1. Expenses allowable on University funds.

2. Donations, including tickets to community/civic organization events.

3. Supplemental funding for travel expense reimbursement paid from general operating funds, i.e., total reimbursement cannot exceed State Board of Accounts and University policy limits.

4. Memberships in private clubs or organizations.

5. Office parties, holiday parties or decorations.

6. Personal expenses.

7. Refreshments/meals for “routine” staff meetings.

8. Gifts to employees, unless part of University sponsored recognition program.

If items arise which do not clearly fit into the allowable expense descriptions, please refer them to the Vice Chancellor for Administrative Services.


